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MHWHHUCTEPCTBO ObPA30OBAHMA HPKYTQKOﬁ OBJIACTH
I'BITOY NO «bOJANBNHCKNU I'OPHBIN TEXHUKYM»

1. OBIIME ITOJIO’KEHU A

1.1 bubnuorexka sABASETCS OJHUM U3  BEIYIIUX  CTPYKTYPHBIX
noJipa3fesiecHuil  00pa30BaTEIbHOIO YUPEXKICHUs U o0ecnedyuBaeT y4yeOHOH,
HAy4YHO-TIOIYJISIPHOW, HOPMAaTUBHO-CIPABOYHOM, XYJI0KECTBEHHOW JMTEPATypOH,
a TaKXkKe INEepUOJUYECKUMHU H3JAaHUSMU U HUH(QOPMALMOHHBIMU MaTepuaIamMu
(mamee — MOKyMEHTaMH) Y4€OHO-BOCIUTATEIbHBIA IMPOIECC, SIBISETCS LEHTPOM
pacnpocTpaHEHUs! 3HAHU, [yXOBHOTO U MHTEIUIEKTYaIbHOIO OOIIEHUS, KYJIbTYPBI.

1.2 bubnmnoreka B cBOEHl JesATENbHOCTH pyKOBoACTBYyeTcs: KoHcTuTyumei
P®, 3akonom PO «O06 obpazoBanumn», OeaepaibHbiM 3aKOHOM «O OMOIMOTEYHOM
neney», nocraHoBieHusmu IIpaBurensctBa PO m HOpMATUBHBIMH IIPaBOBBIMU
aKTaMU TOCYIapCTBEHHBIX OPIraHOB YIpaBJIeHHA OOpa3oBaHHEM II0 BOIPOCAM,
OTHECEHHBIM K HX KOMIICTCHLWH, NPHUKa3aMU M PaCHOPSKCHUSAMHU JIHUPEKTOpa
00pa30BaTENbHOIO YUPEXKJICHUS, MHCTPYKTHMBHO-METOJIMYECKUMHU MaTepHalaMu
PocoGpazoBanust u Muno6puayku P®, a Takke HaCTOSIIIMM TOJIOKEHUEM.

1.3 OOpazoBaTenbHOE  yupexaceHUe  (UHAHCUPYET  JEATEIbHOCTh
OMOIMOTEKH W OCYIIECTBISET KOHTPOJIb 3a €€ pabOTOH B COOTBETCTBUHU C
JEHUCTBYIOIIUM 3aKOHOJATEIbCTBOM.

1.4 T'ocynapcTBeHHas WiaW MHAs LEH3ypa B JEATEIbHOCTH OMOIMOTEKH HE
nomyckaetcs. [lopsinok goctyna k GoHAaM, NIEpeUYeHb OCHOBHBIX YCIYT U YCIOBUS
UX MPEJOCTABJICHUS ONPEAEIISIIOTCS PaBUIaMH MOJIb30BaHUs OMOIMOTEKOM.

2. OCHOBHBIE 3AJIAYHA

2.1 llomHoe omnepaTuBHOE  OMONIMOTEYHOE W HMH(POPMALMOHHO-
oubmorpaduueckoe o0CIyKUBaHUE CTYACHTOB, MPEINOAaBaTeNieid, COTPYAHUKOB U
JPYTUX KaTerOpwil 4YuTaTeslei, YCTAHOBJICHHBIX TMPaBWIAMU TMOJIb30BAHUS
OMOIMOTEeKOM 00pa30BaTEIBLHOIO YUPEKIACHHUS, OCYIIICCTBIIICTCS B COOTBETCTBHH C
X UHPOPMAIIMOHHBIMHU MOTPEOHOCTAMH.

2.2 ®opmupoBanre OMOIMOTEYHOTO (OHAA B COOTBETCTBUU C Tpoduiiem
00pa30BaTENBLHOTO  YUYPEXKIEHUS, 00pa3oBaTelbHBIMU  MPO(EeCCHOHATHLHBIMU
nmporpaMmMamMu U HHGOPMAIIMOHHBIMU TOTPEOHOCTSIMHU YUTATEIICH.

2.3 Opranuzanus ¥ BeJIEHHE CHPaBOYHO-OUOIMOrpauyecKoro ammapara B
aBTOMATU3UPOBAHHOM M TPATUITMOHHOM PEKUMAaX.

2.4 VYdyacTue B BOCHUTATEIBHOW M T'YMaHUTapPHO-NPOCBETUTEIBCKOU
NEeATEeILHOCTH, (POPMUPOBAHUE Y CTYJCHTOB COIIMAIEHO HEOOXOAMMBIX 3HAHUHU U
HABBIKOB, TPAXKIAHCKOW IO3HIIMH, MPOGECCHOHANBHBIX HWHTEPECOB, IMpOTaraHa
KyJbTYPHOTO HAaCJICIUS.

2.5 ®opmupoBaHue OUOIMOTEUHO-UH(GOPMALIMOHHON KYJIbTYphl, 0Oy4eHHE
YUTATEICH COBPEMEHHBIM METOJAM IIOMCKa, OTOOpa W KPUTHYECKOW OICHKU
uH(MOpMAaIK, TPUBUTHS HABBIKOB TOJIb30BAHUS KHUTOM.

2.6 CoBeplIEHCTBOBAaHUE TPAJAUIIMOHHBIX U OCBOCHHE HOBBIX COBPEMEHHBIX
OuONMMoTeUHbIX  TexHoyiorwi. Pacmmpenue accoptumeHta  OMOIMOTEUHO-
WH(OPMAITMOHHBIX YCIIYT, MOBBIINICHHE WX KadecTBa HA OCHOBE HCIOJIb30BaHUS
OPITEXHUKH ¥ KOMITBIOTEPH3AIMN OMOIMOTEUHO-UH(POPMAITMOHHBIX ITPOIIECCOB.



MHWHHUCTEPCTBO ObPA30OBAHMA HPKYTQKOﬁ OBJIACTH
I'BITOY NO «bOJANBNHCKNU I'OPHBIN TEXHUKYM»

2.7 KoopauHauus OEATEIbHOCTH CO CTPYKTYPHBIMHM MOAPA3ACICHUSIMHU U
ciyk0amMu 00pa30BaTENIbHOTO YUPEKJIEHUS M OOLIECTBEHHBIMU OpraHU3alUsIMHU,
B3aUMOJICUCTBHUE C OMOIMOTEKAMU JIPYTUX CUCTEM U BEJIOMCTB, OpraHaMy Hay4HO-
TEXHUYECKON MHboOpMalu g 0oJiee MOJTHOTO YJIOBJIETBOPEHUS MOTpeOHOCTEN
yuTaTeNel B TUTEPATypeE.

3. OCHOBHBIE ®YHKIINU

3.1 bubnmuoreka opranuszyetr auddepeHIMpPOBaHHOES OOCITYy)KHUBaHUE
yuTaTeNeil B UYMTAJIBHOM 3ajie, Ha aOOHEMEHTe B COOTBETCTBUU C MpaBUIAMHU
M0JIb30BaHUsI OMOIMOTEKON 00pa30BaTENBHOIO YUPEKICHUSA, TPUMEHSS IPU 3TOM
METO/Ibl MHANBUAYAIBHOTO U TPYIIIIOBOTO 00CTY>KUBaHUA.

3.2 bubnuoreka obOecreunBaeT 4YHUTATENEH CIEAYIOIIUMH OCHOBHBIMU
OMOJIMOTEUYHBIMU YCIyTaMH:

IPEJOCTaBIsAET MOJHYI0 HMH(OPMAaLKI0O O cocTaBe OMOIMOTEYHOro (oHaa
yepe3 CHUCTEMY KarajoroB, KAapTOYEK M C HCIOJIb30BAHUEM JpPYTUX (HopM
O6uOIMOTEYHOTO HH(DOPMHUPOBAHNS,

OKa3bIBaCT KOHCYJIbTATUBHYIO IIOMOIIIb B BBIOOPE U MMOUCKE JINTEPATYPHI;

BBIJIaET BO BPEMEHHOE TIOJH30BAHUE TI€UaTHBIC W3JAaHUS U JApPYyTUe
JIOKYMEHTBI U3 OUOIMoTeuHoro GoHAaa;

MOJIy4aeT MO MEKOMOIMOTeYHOMY a0OHEMEHTY W3 JApPYyTrux OuOINOTEK
U3JIaHus, OTCYTCTBYIOIIHE B (POH/E;

BBINIOJIHSAECT TEMAaTUYECKUE, aApeCHble U JApyrue OuOnnorpaduueckue
COpPaBKH, COCTAaBISIET MO  3ampocaM  COHCKH  JINTEPATypbl, TMPOBOIUT
ounbnuorpaduyeckre 0030pbl, OPraHU3yeT KHUKHBIE BICTABKHU.

3.3 PacmupsieT acCOpTUMEHT OMOIMOTEUHBIX YCIYT, MOBBIIIAET UX Ka4eCTBO
Ha OCHOBE TEXHMYECKOIO OCHAIEHUS OWOIMOTEKH, KOMIIbIOTEpU3ALUU
UH(OPMAITMOHHBIX MPOIIECCOB.

3.4 OOecrieunBaeT KOMIUIEKTOBaHUE (DOHIA B COOTBETCTBHU C Tpoduiiem
00pa30BaTENBLHOTO YUPEXKACHHUS, Y4YEOHBIMH TUTAaHAMH M 00pa3oBaTebHBIMU
nporpammamu. [IpuoGperaer yueOHy0, HayUYHYI0, IEPUOJUUECKYIO, CIPABOYHYIO,
XYJOKECTBEHHYIO JIUTEepaTypy H JApyrue Buabl uzgaHuil. CaMOCTOATEIHHO
OTIpeeTsieT HICTOYHUKH KOMILJIEKTOBaHUS ()OH/IOB.

3.5 N3ydaer cTeneHb YIOBJIETBOPEHUS YUTATEILCKOTO CIpOCa C ILEIbIO
KOPPEKTUPOBKH KOMILJICKTOBAaHUS W TIPUBEICHUS B COOTBETCTBHE COCTaBa U
TeMaTUKU GOHAA ¢ UHPOPMALMOHHBIMU NOTPEOHOCTAMHM YUTATENCH. AHAIU3UPYET
00€eCIeYeHHOCTh CTYJEHTOB YUEOHMKAMH U YY€OHBIMU TOCOOUSIMH.

3.6 OcylecTBISIET y4eT, pa3MelieHue U NpoBepky (oHna, obecrneunBaeT
€ro COXPaHHOCTb U PEXHUM XPAaHEHUS, PETUCTPALMIO U JApP. B COOTBETCTBUU C
Nuctpykimein 006 ydere OuOmMoTedyHOrOo (OHAA, YTBEPKIACHHOW MPUKA30OM
MunkyneTypsl Poccun ot 02.12.98 Ne 590 u npukaszom MunobpazoBanusi Poccun
or 24.08.2000 No 2488 «O06 yuere OuOMMOTEUHBIX (HOHIOB OUOIHOTEK
oOpa3oBaTenbHBIX yupexacHui». [IpoBepka (HoOHAOB OUOIMOTEKHM MPOBOIUTCS
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CUCTEMAaTUYECKH B CpPOKM, YCTaHOBJIEHHble mucbMoM Mundpuna Poccun «O06
WHBEHTapu3auu 6uoaunoreunbix Gorao» oT 01.11.98 Ne 16-00-16.

3.7 Uckimrouaer nutepatypy u3 (oHAa B COOTBETCTBUM C HOPMATHBHBIMU
aktamu. [Ipou3BOIUT OTOOpP yCTApeBIIMX, HEMPOPUIBHBIX U TyOIUPYIOIIMX
U3JIaHUN.

3.8 Bemer cuctemy OHMOIMOTEYHBIX KaTajoroB U KapTOYeK Ha
TPaJAMLIMOHHBIX M MAIIMHOYUTAEMBIX HOCUTENSIX C LEJbI0 MHOI0acleKTHOIO
oubnuorpaduyeckoro GOHI0B.

3.9 IlpuHumaer yyacTHe B peald3alld NPOTPAMMBI BOCHUTATEIBHON
paboThl 00Pa30BATENBHOTO YUPEXKICHUS, HCTIONB3YsI pa3IundHble (JOPMBI M METOIBI
VHIUBUYyAJIbHOM MacCOBOM paOOTHI.

3.10 Opranuszyer isi CTYyJCHTOB 3aHSTHS IO OCHOBHBIM OMOJIMOTEYHO-
oubimorpaduueckux 3HaHu. [IpuBMBaeT HaBBIKM TIOMCKa HWHGpOpMAIUU U
IPUMEHEHUs €€ B ydeOHOM MpoIiecce.

3.11 Baenpsier mnepeaoByl0 OHOIMOTEUHYIO TEXHOJOTHIO, MPOBOJIUT
COLIMOJIOTUYECKUE HCCIIEIOBAaHUS C LENbI0 IOBBILIEHUS KadecTBa pabOThI
OMOIMOTEKN U U3yUEHUSI YUTATEIbCKUX HHTEPECOB.

3.12 IlpuHuMaer ydacTHE€ B CHUCTEME TMIOBBIIICHUS KBaTU(PUKAIIUU
OMOMMOTEYHBIX PAOOTHHUKOB.

3.13 Koopaunupyet paboTy ¢ NpeaIMETHbIMU (IIUKJIOBBIMU) KOMUCCUSIMU U
OOLIECTBEHHBIMU OpraHU3aALNsIMHU 00pa3oBaTeNbHOTO YUPEKICHHUS.
B3aumopeiicTByer ¢ OMOMMOTEKaMU pPETMOHA M YUPEXKJIEHUSMHU POJCTBEHHOIO
npoQus.

4. YIIPABJIEHUE U OPTAHU3ALUA JEATEJIBHOCTHU

4.1 PykoBOJICTBO OMOIMOTEKOW OCYIIECTBIISIET 3aBEAYIOIIMMA, KOTOPBIM
NOTUYUHSIETCS 3aM. JUpPEKTopa M0 Y4YeOHOM padoTe H  SBISIETCA YJICHOM
Nearorn4eckoro coBeTa 00pa3oBaTEIbLHOIO YUPEKICHUS.

3aBeyloNIMii HECeT OTBETCTBEHHOCTb 3a BBHINOJHEHHE BO3JO0XKEHHBIX Ha
OoubMMoTeKy 3a7a4 U (PyHKIIU, ONIPEACICHHBIX TOJBKHOCTHBIMU UHCTPYKIIMSIMHU, 32
COCTOSIHME TEXHHKM O€30MacCHOCTH, OXpaHy Tpyda H TPOU3BOJCTBEHHOM
CaHWTApUH; NTaeT PACHOPSKCHHsS] W yKa3aHUs, 00sS3aTeNbHBIC ISl COTPYAHHUKOB
OMOJIMOTEKU U OCYIIECTBIISIET IPOBEPKY UX UCIIOTHEHUS.

4.2 PaGoTHuKH OMOJIMOTEKM HA3HAYAIOTCS Ha JOJKHOCTb, MEPEBOIATCS U
OCBOOOXKAAIOTCS OT JAOHKHOCTH JUPEKTOPOM O0Pa30BATENBHOTO YUPEKICHUS IO
MPECTABICHUIO 3aBEYIONIEr0 OMOINOTEKOM.

4.3 I'padux paboThl OMOJMOTEKH YCTAaHABIMBACTCS B COOTBETCTBUU C
pacniucanueM paboThl TexHukyMma. J[Ba daca pabouero JHS BBIIENSCTCA Ha
BBHITIOJIHEHUE BHYTpHOUOIMOTEUHOM paboThl. OauH pa3 B Mecsll B OMOIHOTEKE
MPOBOJIUTCS CAHUTAPHBIA JIeHb, B KOTOpPBIA OMONHMOTEKa HE OOCIyXKHUBaeT
YUTATENEN.
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4.4 bubnroTeka COCTaBIISIET TOJOBBIC TUIAHBI U OTYETHI O paboTe, KOTOPHIE
OOCYXIalOTCSi Ha TIearOTMYecCKOM COBET€ U YTBEPIKIAIOTCS JAUPEKTOPOM
TEXHUKYMaA.

['omoBoii mnaH sBJISIETCS 4YacThiO  OOIMIETOJIOBOTO IUTaHA  y4eOHO-
BOCTIUTATENILHON PabOTHI TEXHUKYMA.

4.5 bubnuoTteunsie paOOTHUKHU TMOJIEKAT AaTTECTAIMM B COOTBETCTBUU C
NOPSAIKOM, ycTaHOBIEeHHbIM [IpaButensctBoM P®, HOMKHBI yAOBIETBOPSATH
TpeOOBaHUAM KBaTU(PUKALMOHHBIX XapaKTEPUCTUK, U 00s13aHbI BHITIOIHATH Y CTaB
oOpa3oBarensHOTO yupexaenus u [lojoxxenne o OudamoTexe.

4.6 Pacxonpl Ha coxepxaHue OMOIMOTEKH MpPEIyCMaTPUBAIOTCS B OOIIEH
CMETE pacxoZ0B 00pa3oBaTEIbHOIO YUpekIeHus. PykoBoACTBO obecreunBaeT
rapaHTHPOBAaHHOE ¢uHaHCHpOBaHUE KOMILJICKTOBAHUS, npruoOpeTeHHs
00OpYZOBaHUs, AIEKTPOHHO-BBIUMCIUTEIBHON U KOMUPOBAIBHO-MHOKUTEILHON
TEXHUKH; oOecrieynBaeT OHOIMOTEKY HEOOXOIMMBIMM IOMELIECHUSIMH B
COOTBETCTBHHU C JEHCTBYIOIIMMU HOPMATHUBaMH.

5. TIPABA U OBA3AHHOCTH

bubnnoreka umeer npaso:

5.1 CaMOCTOSTENBHO OMPEAEIIATh COAEPKAHUE U KOHKPETHBIE (POPMBI CBOEH
JIESITEIbHOCTH B COOTBETCTBUU C IENIAMH U 33Ja4aMHi, yYKa3aHHbIMU B [lonoxxennn
0 OubnuoTeke.

5.2 BHOCUTH NpenoKEHUS IO IITATHOMY PACIHUCAHUIO, JTOKHOCTHBIM
oKiamaMm, Haa0aBKaM W JOIUIaTaM COTPYJHHUKaM B  COOTBETCTBHU  C
JNEUCTBYIOIIMMUA HOpPMaMH, B IMpeAeNax YCTAaHOBJIECHHOro (oHIa 3apaboTHOU
1aThl OMOJIMOTEKH.

5.3 Pa3zpabarbiBaTh mpaBuiia TMOJb30BaHUS OHOIMOTEKONM U JPYTYIO
perJaMeHTUPYIOILYIO JOKYMEHTAIIHIO.

5.4 Onpenenstb B COOTBETCTBUM C IPAaBHJIAMU I0JIb30BAHUS OUOIMOTEKOM
BU/I U pa3Mepbl KOMIICHCAIIMH yIIep0a, HAHECEHHOTO YUTATEIIMU OMOJIMOTEKH.

5.5 Ha cBoGoaHbIii mocTtynm K uWH(MOpPMAIMHU, CBS3aHHOW C pEIICHUEM
MOCTABJICHHBIX Tepel] OMONMMOTEeKOM 3amay: K oO0pa3oBaTelIbHBIM IpOrpamMma,
y4eOHBIM IUIaHaM, IJIaHaM PabOThl TEXHUKYMaA.

5.6 Ha yuactue B paboTe OOIECTBEHHBIX OpPraHU3alUi, B TOM YHUCIE U
OHMOIMOTEYHBIX OOBEIUHEHHUH.

5.7 Ha arTecTanuio cOriacHoO MOPSAAKY, U3J0KEHHOMY B COOTBETCTBYIOLIUX
HOpMaTuBHBIX akTax [IpaBurenscTBa PO.

5.8 Ha npencraBieHue K pas3idyHbIM (opMaM MOOILIPEHUs, Harpajgam u
3HaKaM OTJINYUS, IPEAYCMOTPEHHBIM 1Ji1 paOOTHUKOB 00pa30BaHUs U KYJIbTYpPHI.

5.9 [IlpeacraBmsaTh 00pa3oBaTebHOE YYPEKICHUE B PA3JIUYHBIX U
OpraHu3alMsIX B MIpeaenax CBOCH KOMIETEHIIMH, MPUHUMATh ydacTHe B padboTe
CEMHHApPOB, KOH(MEpPCHIMI, COBCIIAHMK II0 BOIpocaM OHWOJUOTCYHOM U
nH(OPMAITMOHHO-0MOIMOTrpaduecKoi eI TeTbHOCTH.
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5.10 Bectu B yCTaHOBJIEHHOM MOPSAKE MEPENUCKY C JIPYTHMMHU
OMOMMOTEeKaMU U OpraHU3ALMSIMHU.

bubnnoreka HECET OTBETCTBEHHOCTb:

5.11 3a coOmrogeHue TPYIAOBBIX OTHOLIEHUH, pErJaMEHTHPYEMBbIX
3aKOHO/ATEIbCTBOM P®D 0 TpyJe U KOJIEKTUBHBIM JOTOBOPOM 00pa3oBaTEIbHOTO
YUPEKACHUS.

5.12 3a BeimonHeHHe QYHKIHUH, MOPETyCMOTPEHHBIX  HACTOSIINM
[lonoxennem.

5.13 3a coxpaHHOCTh OMOTMOTEYHOTO (POH/A B MOPSAKE, IPETyCMOTPEHHOM
JEHCTBYIOLIUM 3aKOHOIATEIbCTBOM.



