MunncTepcTBo obpasoBanus VpkyTckon obnacTu
BIIOY MO «boaaiOuHCKKi TOPHBIA TEXHUKYM»

_ . YrBepKnaao:
3aM. finpexTopa no YP
vt~ =7/Minaxk M.E.

« O 78 2019T.

METOAUYECKHE YKA:3AHI/I$I /
10 BBIIMMOJHEHUIO BHEAYIUTOPHOU CAMOCTOSTEJBHOU
PABOTHI MO JUCHUIIJIMHE OIT 07 OCHOBbI HYKOHOMUKHU

s crienmansroctn CITO: 21.02.13 Teomormueckass CbeMKa, TOHCKM ¥  pa3Belika
MECTOPOIKICHHI MOJIE3HBIX HCKOMAEMBbIX

dopma o0ydeHuUsI: O4Has

PexoMeH10BaHA METOIHYECKHM COBETOM

['BITOY HO «BonaitbuHckuil rOpHBINH TEXHHKYM)
3aK/IoueHHEe METOIUIECKOro COBETA,

NPOTOKOT Ne 7ot « £/ » /£22019T.

npgnc/éﬁaré/rb, M?GILCOBGTEI
VA A > z7/IInax M.E./

Bonaii6o, 2019



Meroandeckue yka3zaHUsS COCTaBJIEHBI B COOTBETCTBHHM C paboueld mporpamMmoil y4deOHOU
aucuuriuHbl OI1.07 OcHOBBI 5KOHOMHKH, U3Y4aeMOM CTyJAEHTaMH CIEIUaIbHOCTEH:

21.02.13 Teonoruueckas CbEMKa, IOUCKA W pa3Bellka MECTOPOXKICHUN IOJE3HBIX
UCKomaeMbIx, kBanmudukarms — texHuk-reonor (I[Ipukaz Munobpaayku Poccum ot 12.05.2014 N
494 "O06 yrBepxkacHUHU (heaepalbHOrO0 roCyIapCTBEHHOIO 00pa30BaTEIbHOTO CTaHIApTa CPEIHETO
npodeccnoHansHOr0 06pa3oBanus 1o crernuanbHocTH 21.02.13 T'eonorndeckas cheMKa, MOUCKHA U
pa3Bellka MECTOPOXKICHHM IOJIE3HBIX HCKomaeMbix (3apeructpupoBano B Muntocte Poccun
03.07.2014 N 32960), kBanuukanus TEXHUK-TEOJIOT.

Opranmnzanus-pazpadoruuk: ['BIIOY MO «bonaitlOMHCKUI TOPHBIN TEXHUKYM)
PazpaboTumk:

[Mandunosa U.B. - npenogasarens ['BIIOY NO «bonaitbuHckuii TOpHBINA TEXHUKYM)

[TpoTokon Ne OT « » 201 1.




O01mme moJoKeHus

B pe3ynbrarte u3yueHus: yaeOHON AUCHUIUIMHBI 00yUYaIOIIUICS TOJKEH:
yMeETb:

— HaXOIWTbh U UCIOIB30BATh HEOOXOAUMYIO SKOHOMUYECKYIO HH(POPMAIHIO;

— OMNpeAeNsaTh OpraHU3alMOHHO-TIPABOBBIE (DOPMBI OPraHU3AIIHIA;

— OMpEAeINsATh COCTaB MATEPHATBHBIX, TPYIOBBIX M (PHHAHCOBBIX PECYPCOB OPTaHHU3AIHH:

— 0o(opMIISITH NIEPBUYHBIC JOKYMEHTHI M0 y4eTy pabodyero BpeMeHH, BEIPa0OTKH, 3apab0THOM
IJIaThI, IPOCTOEB;

— paccuuThIBaTh  OCHOBHBIE  TEXHHUKO-DKOHOMHUYECKHE  [OKa3aTeau  AesTeNbHOCTH
nojApaszaesieHust (OpraHu3aiim);

— MOPUMEHSTHh 3aKOHOJATENHCTBO U HOPMATUBHBIE aKThl, PEryJIHPYIONIME MPOU3BOICTBEHHO-
XO03UCTBEHHYIO JIEATEIbHOCTD;

— TOPUMEHSTH U aHAJIU3UPOBATh OCHOBHBIE MAaKPO- M MUKPOIKOHOMUYECKHE TTOKA3aTEIH.
3HATh:

— JIeHCTBYIOIINE 3aKOHOAATEIbHbIE U HOPMATHUBHBIC aKThI, PETYIUPYIOLIUE MTPONU3BOACTBEHHO-
XO3UCTBEHHYIO JI€SITEIbHOCTD;

— OCHOBHbBIE TEXHUKO-D)KOHOMUYECKHE MMOKA3aTeNH IeATEeIbHOCTH OPTaHN3allHH;

— METOJMKM pacyeTa OCHOBHBIX TEXHHUKO-DKOHOMHUYECKHX TIOKa3zaTelied JesITeIbHOCTH
OpraHH3aIuy;

— METOBI YIIPABJICHHUSI OCHOBHBIMUA U OOOPOTHBIMU CPEJICTBAMU U OIICHKH 3(PPEKTUBHOCTH UX
HCIIOJIb30BaHUS;

— MEXaHU3MBI IIeHOOOpa3oBaHUs Ha NpoAayknuio (yciayrw), (opmbl oOIUIaTBI Tpyaa B
COBPEMEHHBIX YCIOBHSIX;

— OCHOBHBI€ MIPUHIIUIIBI TOCTPOCHUS IKOHOMHYECKON CHCTEMBbI OpraHu3aIuy;

— OCHOBBI MAPKETHHTOBOM JEATEIILHOCTH, MEHEIP)KMEHTA U MPUHIUIIBI AEIOBOTO OOIIECHUS;

— OCHOBBI OpraHU3aIuu PadOThI KOJIJIEKTHBA UCTIOTHUTEIICH;

— OCHOBBI IUTAHUPOBaHMs, PUHAHCUPOBAHUS U KPEAUTOBAHUS OPraHU3AIINH;

— 0c00EHHOCTH MEHEI)KMEHTa B 001acTH MPOo(hecCHOHaNbHON 1€ TENbHOCTH;

— 00IIyI0 IPOU3BOJCTBEHHYIO U OPTaHU3AIMOHHYIO CTPYKTYPY OpraHHU3aIiH;

— COBPEMEHHOE COCTOSSHME€ W  TEPCHEKTUBBI  Pa3BUTHS  OTPACIH, OPraHU3alUI0
XO3SUCTBYIOIIUX CYOBEKTOB B PHIHOUHOM 9KOHOMUKE;

— COCTaB MaTepHalbHBIX, TPYIOBbIX U (DPMHAHCOBBIX PECYpCOB OpPTaHHU3aIlUU, MTOKA3aTEIU UX
3¢ (PEKTUBHOTO UCITOIB30BAHNS,

— c1ocoObl 5KOHOMHH PECYPCOB, OCHOBHBIE SHEPro- U MaTepuagocOeperaroiiie TeXHOIOTUH;

— (opMBbI OpraHU3aIu U OIUIATHI TPY/A.

OcHoBHbBIE BHJIbI BHEAYAUTOPHON CaMOCTOSITENBHONW pabOThI CTYIAEHTOB MpPH HU3YYECHUU
JUCIHUITIIINHBI.

-paboTa ¢ TeKCTOM yueOHOM, CIPaBOYHON JIUTEPATYpPhl U JOMOJTHUTEIHHOU U 0(OpMIICHHE
pE3yJIbTaTOB B BUJIE COOOIICHHUH ;

-KOHCTIEKTHPOBAHHUE OTACIHHOTO BOMIPOCA MPOIICHHON TeMBI;

-[IOITOTOBKA COOOIIEHU;

-MIOJITOTOBKA pedeparTos;

-paboTa ¢ TabauIamMu;

-pelieHue 3ajad.

CaMocTrosTenbHas pa60Ta CTYJACHTOB IIPOBOJUTCS C LICIIBIO.



-CUCTEMAaTU3ALMH U 3aKPEIJICHUS ITOJTYyYEHHbIX 3HAHUN U MPAKTUYECKNX YMEHUN U HaBBIKOB
CTYJIEHTOB;

-yriyOJeHus ¥ pacIiiupeHus] TEOPETUYECKUX 3HAHMUIA;

-popMUpOBaHUs YMEHUN UCIIOJB30BATh CICIIHATLHYIO, CIIPABOYHYIO JINTEPATYPY,

-pa3BUTHSI IO3HABATEIbHBIX CIIOCOOHOCTEH U aKTUBHOCTH CTYIEHTOB, CAMOCTOSITEIbHOCTH,
OTBETCTBEHHOCTU U OPTraHU30BAHHOCTH;

-pOpMUpPOBaHUS CaMOCTOSTEIBHOCTH  MBIIUICHHUS,
CaMOCOBEPILICHCTBOBAHUIO M CaMOPEAIM3ALIN Y.

CIIOCOOHOCTEH K CaMOpPa3BUTHIO,

Bpems Ha BHEayJUTOPHYIO CaMOCTOSITENbHYIO paboTy CTyaeHTOB Oepercs B pacuere 50% ot
BCEro Y4eOHOr0 BPEMEHH, OTBEJICHHOIO HA N3YYEHUE AUCITUIUIMHBI.

Kpurepusimu OIEHKH pe3yabTaTOB BHEAYAUTOPHOW CAaMOCTOSTENILHOW pabOThI CTyIeHTa
SABIISTFOTCSL:
- YPOBEHb OCBOEHUS CTYJEHTOM Y4eOHOI0o MaTepuania,;
- YMEHHE CTYJIEHTa UCIOJIb30BaTh TEOPETUUECKUE 3HAHUS IIPU PEIICHUH 3a/1a4;
- 000CHOBaHHOCTb M YETKOCTb U3JI0KEHUS OTBETA,
- oopmIIeHHE MaTepHajia B COOTBETCTBUU C TPEOOBAHUSMHU.

KoHTponb caMocTosiTenbHONH pabOThl OCYIIECTBISETCS BO BpeMsl MPOBEACHHUS TEKYILEro
KOHTPOJISI yCIIeBaeMOCTH B (pOpME TPOBEPKU MPAKTUYECKUX PAOOT, B MPOIECCE BBIOTHEHUS
pPYOEKHOTO KOHTPOJISL.

Ilepeuyennb 3agaHuil AJ151 CAMOCTOATEIbHON PadoThI

HaumenoBanue Conep:xanue camocrositeqibHO | KosmmuectBo | PopMbI 0TYETHOCTH
pa3ieioB, TeM padoThI 4acoB (KoHTpOJIsA)
Paznen 1. OcHOBHBIE KOHLEMIIUU YKOHOMUKHU
Tema 1.1. Ilpunnunet | [ToaroToBka npe3eHTaIUH MO 2 BBICTYILJICHHE
HKOHOMHUYECKOTO Teme: «BuIbl COOCTBEHHOCTHY, 00 yJaromuXxcst
MBILLUICHHUS «Knaccuduxanus popm
COOCTBEHHOCTH B COBPEMEHHOM
Poccuny (ogHy Ha BBIOOD)
Tema 1.2. IToaroroska cooOIIEHHS 10 TEME: | 2 aHaJIu3 U OIlCHKa
['ocynmapcTBeHHOE «[IpuyrHBI BOBHUKHOBEHUS, pe3ynbrara
perynmupoBaHue bopmbI 1 QYHKITH TIEHETY, MTOITOTOBKH
YKOHOMUKH «DurHaHCOBas MOJIUTHKA co0O1IeHUs

rocynapctay, «KpeautHo-
JICHEXHAasl MOJIUTHKA
rocynapcTBay, «CounaabHas
MOJINTUKA TOCyapcTBay (OHY Ha
BHIOOD)

Pazgen 2. Hpe,I[HpI/ISITI/Ie, KaK INEPBUIHOC 3BCHO Y9KOHOMHUKHU

Tema 2.3. [ToaroToBKa K MpaKTHIECKOM 2 aHaJIN3 U OLIEHKA
OpraHu3anuoHHas pabote «IlocTpoenue pe3yibTara
CTPYKTYpa OpraHU3aIMOHHON CTPYKTYPHI BBITTOJTHEHUS
pENPUATHS yIpaBJIEHUS MPEATIPUATHEM MPAKTUYECKUX
Yyepe3 3aroJTHEHNE TaOTHIIbI 3aJaHAN
Hanucanue pedepata Ha TeMy 4 3amurTa pedepara

«TexHonorus Ae10BOro




ob1eHuy, «Moaenu
MCHEDKMEHTA, «CTHIIN
PYKOBOJICTBa» (OJIHY Ha BHIOOD)

Pasnen 3. MarepuasibHO- TexHHUECKas 0a3a opraHu3aluu

Tema 3.1. OcHoBHble | Pemrenue 3amad mo teMe «Pacuer 2 a”HaJIN3 U OLIEHKa
(GOH/IBI IPEANPUATHS | aMOPTU3AMMOHHBIX OTYHCIICHUIN penieHus 3anaqy
Paznen 4. TpynoBsie pecypchl IpeAnpUs TS
Tema 4.4. [Tpunmunst | JlopaboTka KOHCIEKTA JEKIMKA IO | 2 IIPOBEPKA OTBETOB Ha
OIUIATHI TPyAQ TeMe «l[puHIUIIBI OIIaThl TPy 1a» KOHTPOJIBHBIE BOITPOCHI
C IPUMEHEHUEM JIOTIOTHUTEIHHOM
JIUTEPaTypBI
Tema 4.5. Tapucdnas | [ToaroroBka Kk mMpakTUYECKOM 1 aHaJu3 U OLIEHKa
cUCTEMA U €€ paboTte uepe3 3anoJTHEHUE pe3ynbTaTa
AJIEMEHTBI CpaBHHUTEIHHOU TaONMHUIbI «CTaBKH BBITIOJIHCHUS
CTpPaxoBbIX B3HOCOB B PD» MPAKTUYECKHUX
3alaHUI
Pa3nen 6. MapkeTnHroBast 1esTEIbHOCTh OPraHU3aLUN
Tema 6.2. [ToaroroBka mpe3eHTauu mno reme | 1 BBICTYILICHUE
[InanupoBanue «busHec-mmannpoBanue. Metoabl o0 yJaromuXxcst
JIeATETbHOCTH MIPOTHO3UPOBAHUS U
OpraHu3aIn TJIAHUPOBAHUS»
[ToaroroBka k 8 aHaJIN3 U OLICHKA
muddepeHIMPOBAaHHOMY 3a4eTy pe3yibrara
BBITTOJIHEHUS
3a1aHUI
mudpepeHIIMPOBaHHOTO
3ayeTa

MeTtoauyeckue peKoMeHAalMHU 110 padoTe ¢ JONOJHUTEJIbHOH JTUTepaTypoi

BaxxHoil cocrapistomiell caMOCTOATEIbHOW BHEAy TUTOPHOM MOATOTOBKH sIBJIsieTCs paboTa ¢
JUTEPATypoll KO BCEM 3aHATUI: CEMHHApCKUM, IMPAKTUYECKUM, IMPU MOJArOTOBKE K 3a4eTam,
9K3aMeHaM, TECTUPOBAHHIO YUAaCTHIO B HAYYHBIX KOH(EPEHIHUIX.

YMmenue paboraTh C JUTEPATypoill O3HAYAaeT HAYYUTHCS OCMBICIEHHO I0JIb30BaThCS
VCTOYHUKAMHU.

Cy1iecTByeT HECKOJIBKO METOJIOB PabOTHI C TUTEPATypOil.

OavH W3 HUX - caMblil M3BECTHBIM - METOJ INOBTOPEHMS: NPOYMTAHHBIM TEKCT MOXHO
3ay4uTh Hau3ycTh. [IpocToe nmoBTOpeHue BO3AEHCTBYET Ha MaMsITh MEXaHUYECKH U ITOBEPXHOCTHO.
[Tony4deHHbIE TAKUM ITyTEM CBE/IEHUS JIETKO 3a0bIBAOTCS.

Haubonee »¢¢exkTuBHbI METOA - METOJ KOJAWPOBAHMS: MPOYUTAHHBIA TEKCT HYXKHO
HOJBEPrHYTh OOJIBLIEH, YeM MpOoCToe 3ayunBaHue, o0paboTke. YTOOBI OCHOBaTEIbHO 00paboTaTh
MH(GOpPMaLIMI0O U 3aKOAUPOBATh €€ U XPAHEHHUS, BaXHO IPOBECTH ILEJNbIM PAJ MBICIUTEIbHBIX
ornepanuil: MPOKOMMEHTHPOBAaTh HOBBIE JIaHHBIEC; OLIEHUTh UX 3HAYEHHE; IOCTAaBUTH BOIIPOCHI,
COIOCTaBUTh MOJIYYEHHbIE CBEJICHUS C paHEEe U3BECTHBIMHU.

Jnsa yaydmenust o6paboTku MH(OpMAIMM OYeHb BAXKHO YCTaHABIMBATh OCMBICIICHHBIE
CBSI3H, CTPYKTYpHUPOBATh HOBBIE CBEJCHUS.

N3yuenne HayqyHOH yueOHOU M MHOM JIUTEpaTyphl TpeOyeT BeeHUs pabounX 3aruCei.

®opma 3anuceil MOXKeT ObITh BeChbMa Pa3HOOOpA3HOM: MPOCTOM WM pa3BEpHYTHIN IUIaH,
TE3UCHI, LINTAThl, KOHCIIEKT.

[Iman - mepBOOCHOBA, KapkKac KakoW- JUOO MHCHBMEHHOW pabOThI, OMpEIESIIONIe
NIOCJIE0BATEIBHOCTD U3JI0KEHUS MaTepraa.

[Inan sBisiercs Haubosiee KpaTKOM M MOTOMY CaMOil JOCTYNHON U paclnpocTpaHEHHOU
dopmoii 3amucel coepxkaHua UCXOAHOTr0 ucTouHnka uHpopmaruu. ITo cymecTBy, 310 nepeyeHb
OCHOBHBIX BOINPOCOB, pacCMaTpUBaeMbIX B HCTOYHHMKE. [ImaH MoXkeT ObIThb MPOCTHIM U

5




pa3BepHYThIM. VX OTJIMYME COCTOMT B CTENEHM JAETAIN3ALUHU COJEPKaHHUS M, COOTBETCTBEHHO, B
o0BeMme.

[IpenmymiecTBO MjaHa COCTOUT B CIEAYIOILEM.

Bo-mepBhIX, MaH MO3BOJSET HAWIYYIIAM OOpa3oM YSICHHUTH JIOTUKY MBICIH aBTOpa,
yIpolaeT HOHUMaHKUE TJIaBHBIX MOMEHTOB ITPOU3BEICHHUS.

Bo-BTOpBIX, MJIaH MO3BOJSET OBICTPO U IIyOOKO MPOHUKHYTh B CYIIHOCTH IOCTPOEHUS
IPOM3BEACHUS U, CIIEJ0BATEIIBHO, TOPA3JI0 Jer4ye OpUEeHTUPOBATHCS B €I0 COAEPIKAHUM.

B-TpeTpux, miuaH mMO3BOJSET — MpH MOCIEIYIONIEM BO3BpallleHMH K HEMy — ObICTpee
0OBIYHOTI'O BCLIOMHUTb ITPOYUTAHHOE.

B-uerBepThiX, C moMOLIbIO IJIaHA ropa3fo yAOOHEe OTHICKMBATH B UCTOYHUKE HY)XKHBIE
MmecTa, (PaKThl, IUTATHI U T.1I.

Beinucku - HeOousblIMe (parMeHThl TeKCTa (HEMOJIHbIE U IOJIHbIE MPEASIOKEHUS, OTAEIbI
ab3ampl , a TakKe JOCIOBHBIC M OJMM3KWE K JOCIOBHBIM 3alMcU 00 M3/IaraeMbiX B HeM (pakrax),
coJiepallye B ce0e KBUHTICCEHIUIO COIEPKaHMsI TPOYUTAHHOTO.

Beimucku mpencraBisioT co0oil Oosee ClokHY0 (GopMy 3amucu copep’kaHusl UCXOAHOTO
UCTOYHUKA MHpopmauuu. [1o cyTu, BBIIUCKM — HE YTO MHOE, KaK LUTATbl, 3aMMCTBOBAaHHbIC W3
TEKCTa. BBIMUCKK TMO3BOJIAIOT B KOHIIGHTPUPOBaHHBIE (POpMe M C MAKCUMaIbHOW TOYHOCTBHIO
BOCIIPOU3BECTH B IPOM3BOJBHOM (Hallle MOCIEeI0BAaTEIbHOM) MOPSAAKE Hanbosiee BayKHbIE MBICIU
aBTOpa, CTaTHUCTUYECKHWE W JaTaJIOTMYECKUe CBeIeHUs. B OTAenpHBIX ciay4yasx — KOrjga 3TO
OIpaB/IaHO C TOYKHU 3pEHHs IPOJOJDKEHHUs pabOThl HaJl TEKCTOM — BIIOJIHE JOMYCTUMO 3aMEHATh
LIUTHUPOBAHUE U3JI0KEHUEM, OJIM3KUM J1I0CIIOBHOMY.

Te3ucbl — cxaroe H3JI0KEHUE COAEP)KaHUS H3yYEHHOIo MaTepuaja B YTBEPAUTEIIbHOM
(pexxe omposepratoieii) popme.

Otnuune Te3MCOB OT OOBIYHBIX BBIMMCOK COCTOMT B clieayrolieM. Bo-mepBbIX, Te3ucam
NpUCyIIa 3HAYUTENFHO 00Jiee BHICOKAs CTENICHh KOHIIEHTPAIMK MaTepuana. Bo-BTOpBIX, B Te3ncax
OTMEYaeTcsl MpeodsiafiaHue BBIBOAOB HaJa OOIIMMHU pacCyXAeHusiMU. B-TpeTbux, wyaiie Bcero
TE3UCHl 3aMUCHIBAIOTCS OJM3KO K OPUTHMHAIBHOMY TEKCTy, T.e. 0e3 HCIIOJIIb30BaHUS MPSMOTO
LUTUPOBAHUS.

AHHOTalMg — KpaTKO€ W3JI0)KEHWE OCHOBHOI'O COJAEpXKaHMSI HCXOAHOIO MCTOYHHKA
uHopMaluy, Jaroliee 0 HeM 00001eHHoe npeAcTaBienue. K Hanucanuio aHHOTauuii npuderarot
B TeX CIydYasx, KOTJa MOJJIMHHAS HEHHOCTh M MPUTOJHOCTh MCXOJHOTO MCTOYHHKA WH(POpPMAIUU
UCTIOJTHUTEII0 TUCbMEHHON paboThl OKOHYATEIbHO HESACHA, HO B TO K€ BpEMsl O HEM HE0OXOAUMO
OCTaBUTh KpAaTKyl0 3amuch ¢ oOoOmiaromieit xapaktepuctukoi. st ykazaHHOW 1enu u
WCIIOJIb3YETCS] aHHOTALUS.

Pe3tome — kparkasi OlleHKa W3Y4YEHHOI'O COJIEp’KaHUsl MCXOJHOTO0 MCTOUYHHMKA MH(POpMAIHH,
MIOJIyYEHHas, PEXk/Ie BCETr0, Ha OCHOBE COJIEPKALINXC B HEM BBIBOJIOB. Pe3roMe BecbMa CXOJIHO 10
cBoei cytu ¢ aHHoTauuend. OHAKoO, B OTJIMYUE OT MOCIEAHEH, TEKCT pe3toMe KOHLEHTPUPYET B
ceOe JaHHBbIE HE M3 OCHOBHOI'O COJAEP)KaHUS HCXOAHOTO HCTOYHMKA HH(POpPMAlMH, a U3 €ro
3aKJIIOYUTEILHONW YacTH, IpeXae Bcero BeIBOAOB. Ho, kak u B ciydyae ¢ aHHOTalMEW, pe3roMe
W3JIaraeTcsi CBOMMM CJIOBAMM — BBIIEP)KKHM M3 OPUTMHAIBHOIO TEKCTa B HEM IIPAKTHUYECKH HE
BCTPEYAIOTCS.

KoHcnekT — ciokHas 3amuch COJEpXaHHUA MCXOIAHOTO TEKCTa, BKIOYaromas B cels
3aMMCTBOBaHHUA (LUTaThl) HanOoJiee MPUMEUaTEeNIbHBIX MECT B COUYETAaHUU C IJIAHOM HCTOYHHKA, a
TAK)KE CHKAThIM aHAIN3 3allMCAaHHOIO0 MaTepHajla v BBIBOJBI 110 HEMY.

IloaroroBka cool0menust nmo rteme: «l[IpuunMHBI BO3HUKHOBEHHS, (OpMBI U (PyHKUIUU
neHer», «PuHaHCcoBas MOJMTHKA rocynapcTBa», «KpeauTHo-AeHeKHas MOJUTUKA TOCYAapCTBay,
«CouunanbHas OJUTHKA TOCYAapCTBay.

Hanucanue pedepara mno Ttemam «TexHonorus nenoBoro ooOmeHus», «Mozjenu
MeHeKMeHTay, «Ctuinn pykoBojacTBa»;, [lopaboTka koHcmekTa jekiuu mo teme «lIpuHiumb
OIIAThI TPYAA.

MeToauuecKkue PEKOMEHIAIUHA MO COCTABJICHHI0O KOHCIIEKTA



BauMarenbHO mpounTaiTe TEKCT. Y TOUHUTE B CIIPABOYHOM JINTEPATYPE HEMOHSTHBIE CIIOBA.
HpI/I 3aIlinucu HE 336y,[ILTe BBIHCCTHU CIIPABOYHBIC JAHHLIC HA IMOJISI KOHCIICKTA,

Brigenute riaBHOe, COCTaBbTE IUIAH;

Kpatko copmynupyiiTe OCHOBHBIC TIOJIOKEHUSI TEKCTa, OTMETHTE apTyMEHTAIIUIO aBTOPA;

3aKOHCTIEKTHPYIHTE MaTepual, YeTKO cieays MyHKTaM IiaHa. [Ipu KOHCHEeKTHpOBaHUU
cTapaiTech BbIPa3UTh MBICIIb CBOUMH CIIOBaMU. 3alIUCH CJIEIYET BECTH YETKO, SICHO.

I'pamotHO 3anmceiBaiiTe tuTaThl. LUTUpPYS, ydWTHIBaiiTe JTaKOHUYHOCTh, 3HAUYUMOCTH
MBICJIH.

B Tekcre KOHCHEKTa j>KenaTelIbHO MPUBOAMTH HE TOJBKO TE3HCHBIC MOJOXKEHHUS, HO M HX
nokazatenbcTBa. llpu odopmiieHUM KOHCIEKTa HEOOXOAMMO CTPEMHUTbCS K €MKOCTH KaxJ0ro
MMPCAJIOKCHUA. Meicou aBTOpa KHHUI'M CICAYCT u3JjlaraTb KpaTko, 3a00TsCH O CTHIE H
BBIPA3UTEILHOCTH HAMUCAHHOTO. YHUCIIO MOMOMHUTEIBHBIX 3JIEMEHTOB KOHCIIEKTa JIOJDKHO OBbITh
JJOITM4YC€CKHU O6OCHOB3,HHBIM, 3armcu JOJIZKHBI pacnpeacisaTbCa B OHpGI[eJIeHHOI;'I
MOCIIEI0BATEIbHOCTH, OTBEYAIOLIEH JIOTUYECKOW CTpyKType mpou3BeneHHs. Jljis yTouHEeHUs Hu
JIOTIOJTHEHHUSI HE0OXO0AMMO OCTABJIATh IMOJIS.

JdopadoTka KOHCHEKTA JeKUuM 1o TeMe «[[puHIUIBI OIIaThI TPYIa».

MeToanyecKue peKOMeH/IalHH M0 MOAT0TOBKE COO0IEeHHs

PernameHT ycTHOro myOJUYHOrO BBICTYILIEHUS — He Oosee 10 MUHYT.

HcKkyccTBO yCTHOTO BBICTYIUIEHHUS! COCTOUT HE TOJBKO B OTIMYHOM 3HAHHWHU MPEIMETa PeuH,
HO M B YMEHUM HPENOJHECTH CBOM MBICIM M YOEXKAEHUS IPaBUIbHO U YIHOPSIOYEHHO,
KPacCHOPEYHBO H YBJIEKATEIBHO.

JIroboe ycTHOE BBICTYIUIEHHE [JOJDKHO YIOBIETBOPSATH TPEM OCHOBHBIM KPUTEPUSIM,
KOTOpPBIE B KOHEYHOM HUTOTE U MPUBOJAT K YCIEXY: 3TO KPUTEPUH MPABUIIBHOCTH, T.€. COOTBETCTBHUS
A3BIKOBBIM HOpPMaM, KPHUTEPHH CMBICIOBOM aJeKBAaTHOCTH, T.€. COOTBETCTBUS COJCpPXKAHUSA
BBICTYIUICHHUSI PEATbHOCTH, W KpuTepuil 3(PQPEeKTHBHOCTH, T.€. COOTBETCTBUS JOCTHTHYTHIX
pe3yIbTaTOB ITOCTABICHHOM LIEJH.

PaboTy mo moAroToBke YCTHOTO BBICTYIUICHHSI MOXHO Pa3/eNINTh Ha JIBa OCHOBHBIX JTara:
JOKOMMYHUKAaTUBHBIH  3Tanm  (HOATOTOBKAa  BBICTYIUIEHHS) M KOMMYHHMKATHBHBIM  3Tam
(B3auMOJICHCTBUE C ayAUTOPHUEH).

PaboTa no moAroToBke yCTHOTO BBICTYIUIEHUSI HAUMHAETCS ¢ (POPMYIHPOBKHU TeMbl. Jlydre
BCEro TeMy chOpMyIUpPOBaTh TAKUM 00pa3oM, 4TOOBI €€ TIEPBOE CIIOBO 0003HAYAIO0 HAUMEHOBAHHE
MOJYYEHHOTO B XOJI€ BBIIOJHEHMS MPOEKTa HAy4yHOro pe3yibrara (Hampumep, «TexHoIorus
W3TOTOBIIEHHS. .. », «MOJenb pa3BuTHs. ..», «CHcTeMa yrpaBieHus . ..», «MeTOINKa BbISBICHHS. . .»
U 1p.). Tema BBICTYIUIEHUS HE JI0JKHA OBITh MEperpyKeHHOH, Helb3s "00bATh HEOOBATHOE", 0XBAT
OOJIBIIIOTO KOJMYECTBA BOIIPOCOB NPHUBEAET K MX OETIIOMY IMEpEeYHCICHHIO, K JeKIapaTHBHOCTH
BMECTO TiyOokoro aHanu3a. Heynaunele (GOpMyJIHpPOBKM - CIMIIKOM JUIMHHBIE WIN CIHLIKOM
KpaTkhe W oOIre, o4eHb OaHalbHBIE M CKYYHBIE, HE COJEpIKallue MpoOJeMbl, OTOPBAHHBIE OT
JabHEeHIero TekcTa u T. 1.

CaMo BBICTYIUIEHHE JOJDKHO COCTOATh M3 Tpex udactedl — BcTyrmwieHus (10-15% obmero
BpeMeHH ), 0cHOBHOM vacTu (60-70%) u 3axmrouenus (20-25%).

Berymienne BkirouaeT B ce0si IpeCTaBI€HHE aBTOPOB ((pamuiius, UMs OTYECTBO, IpPU
HE00XO0/IMMOCTH MeCTO y4eObl/padoThl, cTaTycC), Ha3BaHUE J0KJa1a, paciin(pOBKY MOA3Ar0JI0BKa C
IEJTBI0 TOYHOTO OTPEENICHHsI COJePKaHUs BRICTYIUICHHSI, YETKOE ONPECTICHHE CTEPKHEBON HICH.
CrepykHeBast Uziesl MPOEKTa MOHUMAETCS KaK OCHOBHOM Te3HC, KiIoueBoe nosoxxkenue. CtepxHeBas
ujes JTaeT BO3MOXKHOCTH 3a/IaTh OIPENENICHHYI0 TOHAIBHOCTH BHICTYIUICHHI0. CPopMyITnpoBaTh
OCHOBHOHM TE€3UC O3HAYaeT OTBETHUTh Ha BONPOC, 3a4eM TOBOPUTH (1I€Jb) M O Ye€M T'OBOPUTH
(cpencTBa TOCTHKEHHUS TIEITH ).

TpeboBaHust K OCHOBHOMY T€3UCY BBICTYIICHHS:

¢dpasa JomKHA YTBEPKIATh TIIABHYIO MBICITH M COOTBETCTBOBAThH LIEJIH BHICTYIIICHHUS;

CYXJIEHHE JOJDKHO OBITh KpaTKUM, SICHBIM, JIETKO YAEP)KUBAaThCS B KPaTKOBPEMEHHOMU
aMsITH;



MBIC/Ib JJOJDKHA IIOHUMATHCS OJJHO3HAYHO, HE 3aK/II0YaTh B c€0e IPOTUBOPEUMSL.

B peun MoskeT ObITh HECKOJIBKO CTEPKHEBBIX UEH, HO HE Ooee Tpex.

Camas dacras ommbOKa B Hadalie peud — JHOO W3BUHATHCA, JHOO 3asBJISITH O CBOEH
HEONBITHOCTU. Pe3ynbTaToM BCTYIUIGHHS JOJDKHBI OBITh 3aMHTEPECOBAHHOCTH CIYIIATENEH,
BHUMaHHE U PacIloIOKEHHOCTh K Mpe3eHTaTopy U Oyayiieil reme.

K aprymeHnranum B TOJb3y CTEP)KHEBOW HIECH TNPOEKTa MOXXKHO TpPUBIEKaTh (POTO-
BUeopparMeTsl, ayano3anucu, pakrosoruyeckuil Mmatepuai. Lluppossie nanHble a1 o0neryeHus
BOCTIPHSTHS JTy4Ille JEMOHCTPUPOBATH MMOCPEACTBOM TAONHUIl U IpaUKOB, a HE 3JI0YNOTPEOIATh UX
3ayuThIBaHUEM. Jlyullie Bcero, Korjga B yCTHOM BBICTYIUIEHHH KOJMYECTBO LM(POBOro MaTepuala
OTPaHUYEHO, HA HEro JIy4lle CChUIAThCS, @ HE NPUBOJUTH IOJIHOCTHIO, TaK Kak oOwmiue nudp
CKOpEe YTOMIISIET CIyLIaTelel, HEYKEIH BbI3bIBAET UHTEPEC.

[Inan pa3BUTHUS OCHOBHOM wYacTu JAOJDKEH ObITh SCHBIM. JOJDKHO OBITH OTOOpaHO
ONTUMAJIEHOE KOJIMYECTBO (DAKTOB M HEOOXOAUMBIX IIPHMEPOB.

B Hay4HOM BBICTYIUIEHHM IIPUHATO Takoe ynorpeOsieHne GopM CIIOB: Yallle MCIOJIb3YHTCS
TJIaroJIbl HACTOSIIETO BPEMEHU BO «BHEBPEMEHHOM) 3HAUEHUH, BO3BPATHBIC M O€3TMYHBIC TI1aroJbl,
npeobnananue ¢opMm 3-ro aMuma riarosia, (GopM HECOBEPIIEHHOIO BHJA, HCIHOIb3YIOTCS
HEoIlpeIeJIEHHO-IUYHbIE IpeanokeHus. llepeq TeM kak Hcronb3oBaThb B CBOEH NpPE3EHTALUU
KOPITOPATUBHBIN U ClIeNUaTU3UPOBAHHBIN KaproH WU TEPMHUHBI, Bbl JIOJKHBI ObITh YBEPEHBI, UTO
ayJIUTOpUs OUMET, O YEM Bbl TOBOPHUTE.

Ecnu ucnonb3oBaHue CrelUaNbHBIX TEPMUHOB M CJIOB, KOTOPBIE YaCTh ayJUTOPUU MOKET
HE MOHSTh, HEOOX0IMMO, TO IIOCTApalTECh 1aTh KPAaTKYI0 XapaKTEPUCTUKY KaKJJOMY U3 HUX, KOTJa
ynoTpebisieTe ux B Mpolecce Npe3eHTaluy BIEpPBLIE.

CamMble yacTble OIIMOKM B OCHOBHO YacTH JOKJIa/a - BBIXO/ 3a MPEAEIIbl pacCMaTPUBAEMBIX
BOIIPOCOB, NEPEKPbIBAHUE IMYHKTOB IUIAHA, YCIOKHEHHE OTHENbHBIX IMOJOXEHUH peud, a TakxkKe
neperpy3ka TEKCTa TEOPETHYECKMMM PpacCyKICHUSIMH, OOWIME 3aTPOHYTHIX  BOIIPOCOB
(IexIapaTUBHOCTb, 0€370Ka3aTeIbHOCTh), OTCYTCTBHE CBSI3U MEXKJy YacTSIMHU BBICTYIUICHUS,
HECOpPa3MEpPHOCTh 4YacTe BBICTYIUIEHUS (3aTSHYTO€ BCTYIUIEHHE, CKOMKAaHHOCTb OCHOBHBIX
HOJIOKEHUH, 3aKITFOUEHUS).

B 3akmtroueHnn HEoOX0IUMO CPOPMYIUPOBATH BBIBOJIbI, KOTOPbIE CIEAYIOT U3 OCHOBHOM
unen (uzpei) BbICTyIuleHUs. lIpaBMIIBHO NOCTPOEHHOE 3aKIIOUYEHHE CIIOCOOCTBYET XOpOLIEMY
BIIEYATJICHUIO OT BBICTYIUIEHHS B LIEJIOM. B 3aKiIt04eHMM UMEET CMBICI MOBTOPUTH CTEPIKHEBYIO
U0 M, KPOME TOro, BHOBb (B KpPaTKOM BHJIE) BEpHYThCS K TEM MOMEHTaM OCHOBHOW YacTw,
KOTOpBIE BBI3BAIM MHTEpPEC Cllyllareied. 3aKOHYUTh BBICTYIUIEHUE MOXHO pEHIMTEIbHBIM
3asBleHHEM. BeTyruieHne U 3akitoueHue TpeOyroT 00s3aTebHON MOJrOTOBKH, UX TPYAHEE BCEro
co3ziaBarh Ha Xoy. Ilcuxomnoru 1okasany, 4yTo Jy4llle BCEro 3allOMUHAETCs CKa3aHHOE B HaJyaJle U B
KOHIe coobOmeHust ("3akoH Kpas'), MMO3TOMY BCTYIUIEHHE JIOJDKHO TIpUBJIEYb BHUMaHHE
CIIylIaTesel, 3aMHTepecoBaTh UX, MOATOTOBUTH K BOCIIPUSTHIO TEMbI, BBECTH B Hee (HE BCTYIJICHUE
Ba)XHO caMoO IO cebe, a €ro COOTHECEHHE C OCTAJIbHBIMM YacTSIMM), a 3aKIIOYEHHE OJDKHO
00001IUTh B CXAaTOM BHUJE BCE CKa3aHHOE, YCUJIUTh U CTYCTHUTh OCHOBHYIO MBICIb, OHO JOJKHO
OBITh TAaKKUM, "UTOOBI CITYIIATENIN TOYYBCTBOBAJIM, YTO Jlanblie roBopuTh Heyero" (A.dD. Kounn).

B kiiouyeBBIX BBICKA3bIBAHUAX CIEAYET HCIOJB30BaTh (pas3bl, MPOrpaMMUPYIOIINE
3aMHTEPECOBAHHOCTh. BOT HEKOTOpBIE 000POTHI, CIOCOOCTBYIOIINE MOBBILIEHUIO HHTEpeca:

- «910 Bam no3sosut...»

- «bnaromaps 3ToMy BBI IOJIYUUTE. .. »

- «OTO MO3BOJIUT U30€XkKAaTh...»

- «OT0 noseImaeT Bamw. .. »

- «OT10 gaet BaM nONOJHUTENBHO. .. »

- «JTO Jenaer Bac...»

- «3a cYeT 3TOro Bbl MOXKETE. .. »

Ilocne mMOArOoTOBKM TeKCTa / IUIaHA BBICTYIJICHHS TIOJIE3HO NPOKOHTPOJIUPOBATH ce0st
BOIIPOCaMHU:

BbI3bIBaeT 1M MO€ BBICTYIUIEHHE HHTEPEC?

JlocTaTOYHO JIM s 3HAIO M0 JAHHOMY BOIIPOCY, U UMEETCSI JIU Y MEHS IOCTATOYHO JaHHbBIX?



CMory v 51 3aKOHYUTH BBICTYIIJICHHE B OTBEACHHOE BpeMs?

CoOOTBETCTBYET JIM MOE BBICTYIIEHUE YPOBHIO MOMX 3HAHUH U OMBITY?

[Ipy moAroToBKe K BBICTYIJICHUIO HEOOXOAMMO BBIOpPATh CHOCOO BBICTYIUICHHS: YCTHOE
U3JI0KEHUE C OMOPOM HAa KOHCHEKT (OMOpOMl MOTYT TakKe CIYKUTh 3apaHee IMOATrOTOBJICHHBIC
Clalpl) WJIM YTEHHE IMOATOTOBIECHHOrO TekcTta. OTMETHM, OJIHAKO, YTO YTEHHE 3apaHee
HAllMCAaHHOTO TEKCTa 3HAYUTEJIbHO YMEHBIIAET BIMSHUE BBICTYIUICHUS Ha ayAUTOPHIO.
3anoMuHaHUE HAITMCAHHOTO TEKCTa 3aMETHO CKOBBIBAET BBHICTYIAOIIEIO U MPUBSI3BIBACT K 3apaHee
COCTaBJICHHOMY IUJIaHy, HE J]JaBasi BO3MOKHOCTH OTKJIMKATHCS Ha PEAKIIUIO ayIUTOPHH.

OO61en3BecTHO, YTO OeccTpacTHas U Bslasi peub HE BBI3bIBACT OTKJIMKA Yy CIIyIIaTesei,
Kakoi Obl MHTEPECHON M BaKHOM TEMBI OHAa HU Kacajach. M1 Ha000pOT, MHOM pa3 Jake HE COBCEM
CKJIaHO€ BBICTYIJICHHE MOJKET 3aTPOHYTh ayIUTOPHIO, €CIM OpaTop TOBOPUT 00 aKTyalbHOH
npobiieMe, eciii ayIuTOpUsl YyBCTBYET KOMIIETEHTHOCTD BBICTYIAIOLIETO. SIpKas, SJHEpru4Has peub,
OTpa’kaloliasi yBJICYEHHOCTh OpaTopa, €ro yBEPEeHHOCTb, OOJaJaeT 3HAYMTENIHOW BHYIIAIOIIEH
CHUJIOM.

Kpome TOro, ycraHOBIEHO, 4TO KOPOTKHE (hpa3bl Jierde BOCHPUHHUMAIOTCS Ha CIyX, YeM
JUTMHHBIE. JIUIIb MOJOBHHA B3POCHBIX JIIOJIEH B COCTOSHUU MOHSATH (pasy, colaepkairyro Oonee
TPUHAIATH CJIOB. A TPEThsl YaCTh BCEX JIOJEH, CIIyIIash YEThIPHALATOE U MOCIEAYIOIIHUE CIOBA
OJIHOTO TpeIJIoKEeHHUs, BooOIIe 3abbiBaloT ero Hayano. HeoOxomumo wu30erath CIOKHBIX
MPEIOKEHUHN, MPUYACTHBIX M JEENPUYACTHBIX 000poTOB. M3marasi CIOXKHBIN BOIMPOC, HYKHO
nocTaparbCs nepeaath HHHOPMALIUIO M0 YaCTSIM.

[Tay3a B ycTHON pedd BBITIOJHSET Ty K€ POJIb, YTO 3HAKW MPENHUHAHHUS B MHUCHMEHHOM.
[Tocne CNOXHBIX BBIBOJOB WM AJMHHBIX MPEAJIOKEHUN HEOOXOAUMO CIenaTh May3y, 4TOObI
CIylIaTeI MOTJIM BIyMAaThCsl B CKa3aHHOE WJIM NPABWJIHHO TMOHSThH CJEJIaHHbIE BBIBOJBI. Ecim
BBICTYNAIONIMI XO4YeT, YTOOBI €ro MOHHUMAJH, TO HE ClIeyeT TOBOPUTh 0e3 may3bl J0JbIle, YeM
[ATh C TOJIOBUHOM CEKYH/I.

Oco0oe MecTo B Ipe3eHTaIK TPOeKTa 3aHMMAaeT o0palleHne K ayauTopuu. M3BecTHo, 4To
oOpareHue K co0eceTHUKY 10 UMEHHU CO3AaeT 0oJiee TOBEPUTEIbHBIM KOHTEKCT JIETTOBOM OeceIbl.
[Ipy nyONMYHOM BBICTYIUIEHMH TakK€  MOXXHO HCIIOJIb30BaTh MOAOOHBIE MpueMbl. Tak,
KOCBCHHBIMH OOpalICHUSIMA MOTYT CIYXKWUThb Takue BbeIpaxkeHus, kak «Kak Bam wuzBecTHO»,
«YBepeH, uTo Bac 3T0 He ocTaBUT paBHOAYIIHbIMEY. [log00GHBIE TOBOABI K ayAMTOPUH — ITO
CBOCOOpa3HBIC BBICKA3BIBAHUS, II0JICO3HATCIIFHO BO3JCHCTBYIONIME HAa BOJIO W HHTEPECHI
ciaywateneil. BeicTynaromuii moka3slBaeT, YTO CIYHIATENIM HHTEPECHBI €My, a 3TO CaMblil MPOCTON
MyTh JTOCTUKEHUS B3aUMOTIOHUMAaHUSI.

Bo Bpems BBICTYIUIEHMS BaXHO TOCTOSSHHO KOHTPOJIMPOBATh PEAKIUIO CIIyIIATENEeH.
BaumaTtenbHOCTh M HAOJIOAATENIBHOCTh B COYETAHWU C ONBITOM IO3BOJIAIOT OpPATOpPY YJIOBUTH
HACTpoeHHe Mmyonuku. Bo3aM0OXXHO, pacCMOTpEHHE HEKOTOPHIX BOMPOCOB MPHUIETCS COKPATHTh WU
BOBCE OTKa3aThCs OT HUX. YacTo yaayHas IIyTKa MOKET pa3psaauTh atMochepy.

[Tocrne BBICTYIUIEHHS HYXKHO OBITh TOTOBBIM K OTBETaM Ha BO3HHUKIIWE Yy ayJUTOPUU
BOITPOCHI.

IoaroroBka cooOmenusi no Tteme: «[IpuunMHBI BO3HUKHOBEHUS, (GOpMBI U (DyHKIUU
neHery, «OuHaHCOBas MOJUTHKA TOCyHapcTBa», «KpeauTHO-/IeHeKHas TOJUTHKA TOCYIapCTBay,
«CouunanpHasi TOJTUTHKA TOCYIapCTBa»

MeTtoauyeckue peKoMeHAalMH 110 BINOJHEHUIO pedepaTa

BreaynutopHas camocrositenbHas pabota B ¢opme pedepara sBiseTCs WHIAMBHIYaTbHON
CaMOCTOSITENIbHO BBIITOJIHEHHOM paboTOM CcTy/IeHTa.

Conepxanue pedepara

Pedepar, kak npaBuiio, JOIKEH COAEPKATh CIEIYIOIINE CTPYKTYPHBIE JIEMEHTBI:

TUTYJbHBIH JIUCT;

COJIepKaHUE;

BBEJICHUE;

OCHOBHAsl 4acTh;



3aKJIIOYEHUE;

CIIMCOK HUCII0JIb30BAHHBIX HCTOUYHUKOB;

MpUIIOKEHUs (TTPH HEOOXOTUMOCTH ).

[TpumepHbIif 06beM B MAIIMHOIIMCHBIX CTPAHUIAX COCTABIIONINX pedepara mpeacTaBicH B
Ta0JIHLIE.

PexomeHryemMblii 00beM CTPYKTYPHBIX 3JIEMEHTOB pedepara

HaunmenoBanue vacreii pedepara KonndecTBo cTpanuil
TUTYIBHBIN JIUCT 1

Coneprxkanue (C yKa3aHHUEM CTPAHMII) 1

Beenenne 2

OcHOBHAas 4acTh 15-20

3aKiIroueHue 1-2

CnucoK MCOJIb30BaHHBIX HCTOYHUKOB 1-2

[Tpunoxenus bes orpannyenuii

B copepxaHuu mnpuBOAATCS HAaMMEHOBAHMS CTPYKTYPHBIX uacTeil pedepara, riaB u
naparpagoB €ro OCHOBHOM YacTH C YKa3aHHEM HOMEpa CTpPaHUIIBl, C KOTOPOH HAaYyMHAETCS
COOTBETCTBYIOIIasA YacTb, IN1aBa, naparpad.

Bo BBenenun naercs o01as XxapakTepucTuka pedepara:

00OCHOBBIBAETCS AKTYaTbHOCTh BEIOPAHHOW TEMBI;

orpezesnseTcs 1ejb padoThl U 331a4u, MOJIeKAIINE PEIIECHUIO AJIs €€ TOCTHKEHUS;

OTHCHIBAIOTCS OOBEKT U MPEAMET UCCIIeI0OBaHus, MHPOpMAaIOHHas 6a3a HUCCIe10BaHus;

KpaTKO XapaKTepU3yeTcsi CTPYKTypa pedepara 1o riaBam.

OcHoBHasi 4YacTh JOJDKHA coOAepXaThb MaTepual, HEOOXOIUMBIM M JIOCTHXKEHUS
MIOCTABJICHHOW LIEJIM W 3ajiad, pelIaeMbIX B Ipolecce BhIMoNHeHus pedepara. Ona Bkitoyaer 2-3
[JIaBbI, KaKJasi U3 KOTOPBIX, B CBOIO Oouepelib, AeiauTcs Ha 2-3 maparpada. CoaepxaHre OCHOBHOM
YacTU JOJDKHO TOYHO COOTBETCTBOBATH TEME IPOEKTAa U IOJHOCTbIO €€ pacKpbiBaTh. [J1aBbl U
naparpadsl pedepaTa 10JKHBI paCKPBIBATh OMMCAHKUE PEIICHUS TOCTABJICHHBIX BO BBEJICHUU 3a7ay.
[TosTOMY 3arosoBKH Ii1aB U maparpadoB, Kak IpaBUIIO, JTOJKHBI COOTBETCTBOBAThH 10 CBOCH CYTH
dopmynupoBkam 3amaud pedepara. 3aromoska "OCHOBHASA YACTDB" B conmepxkanuu pedepara
OBITH HE JTOJKHO.

I'maBbl OCHOBHOHM 4acTH pedepara MOTYT HOCUTh TEOPETUUYECKHH, METOJONOTUYECKUI U
AHATUTUYECKHUI XapaKTep.

OOs3aTenbHBIM  [UIsL  pedepara sIBISIETCS  JIOTHUECKas CBsA3b MEXAY TIJaBaMH U
MOCJIEI0BATEIbHOE Pa3BUTHE OCHOBHOM TEMbl Ha MPOTSYKEHUU BCEW pPabOTHI, CaMOCTOSITEIbHOE
U3II0KEHUE MaTepuasa, apryMEeHTUPOBAHHOCTh BBIBOJIOB. Takke 00s13aTENbHBIM SBISETCS HATHYNE
B OCHOBHOI1 4acTH pedepara CChIJIOK Ha UCIMOJIb30BAHHBIE HCTOUHUKH.

Nznoxenne HEOoOXOAMMO BECTH OT TpeThero juma («ABTOp Tojaraer...») Jubo
MCIIONIb30BaTh OE€3TMYHbIE KOHCTPYKIIMM U HEOoNpeaeleHHO-THYHbIe npemioxenus («Ha Bropom
JTafne UCCIEAYIOTCS CJENyIoIMe NOIXOJbl...», «lIpoBeeHHOEe HccieAoBaHuEe TO3BOJIUIO
JI0OKa3aTh...» U T.IL.).

B 3axitoueHuM JIOTMYECKH IOCJIE0BATEIbHO H3JIaraloTCsl BBIBOJBI, K KOTOPBIM IpPHILEN
CTYIEHT B pe3yjbTaTe BBIMOJNHEHUs pedepara. 3akiIOueHUE JODKHO KPaTKO XapaKTepU30BaTh
pelIeHre BcexX MOCTaBICHHbBIX BO BBEACHHUH 3a/1a4 U TOCTHKEHHE L€ pedepara.

Cnucok MCHOMB30BAaHHBIX MCTOYHHKOB SIBISIETCS COCTaBHOW YacThiO pabOTHI M OTpakaeT
CTeNeHb M3YyYEHHOCTH paccMaTpuBaeMod mpoOsieMbl. KoanuecTBO HMCTOYHMKOB B CIHCKE
OTIpeNieNIIeTCsl CTYACHTOM CaMOCTOSATENbHO, Ul pedepara UX peKoMeHayeMoe KoaudecTBo oT 10
no 20. IIpu 3TOM B cHucKe 00s3aTENbHO JOJKHBI MPUCYTCTBOBaTh MCTOYHUKHU, W3/IaHHBIE B
MOCJIEIHUE 3 TOJa, a TAaK)K€ HbIHE JCHCTBYIOUIME HOPMATHUBHO-TIPABOBBIE AKTHI, PETYIUPYIOIINE
OTHOILIEHHUSI, paccMaTpUBaeMble B pedepare.

B npunoxxenust ciaeayer OTHOCUTh BCIIOMOTATENbHbIN MaTeprai, KOTOPbIA MPU BKIOYEHUHU
B OCHOBHYIO 4YacTh pPaOOThl 3arpoMOXKJaeT TEKCT (TaOJWIBI BCIIOMOTATENbHBIX JaHHBIX,
WHCTPYKIIUU, METOAUKH, POPMBI JOKYMEHTOB U T.I1.).

Odopmnenue pedepara
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[Ipn BBIMOTHEHWW BHEAYIUTOPHOM CaMOCTOSTEIIBHOW paboThl B BHUAE pedepaTa
HE00X0IMMO COOMIOIaTh CIeAYyIONINe TPEOOBAHNUS:

Ha OJIHOU CTOpOHE JHcTa Oenoit Oymaru ¢popmara A-4

pasmep mpudTta-12; Times New Roman, user - uepHbIit

MEXyCTPOUHBIH HHTEPBAJI - OAMHAPHBIHI

I10JI Ha CTPAaHHULE — pa3Mep JIEBOro NoJisi — 2 CM, IIPaBOro- 1 ¢M, BEpXHETr0-2CM, HUKHETO-
2cm.

0T(hOpMaTHPOBAHO IO IHPUHE JIHCTA

Ha MepPBOH CTpaHMIIE HEOOXOUMO M3JI0KUTH IIJIaH (CoaepkaHue) paboTHI.

B KOHIIE€ pPa0OThl HEOOXOIMMO yKa3aTh HCTOYHUKU UCIOIb30BAaHHON JIUTEPaTyphl

HyMepauus CTPaHUI[ TEKCTA -

Crnucok MCIOIb30BaHHBIX HCTOYHUKOB JIOJKEH (POPMHUPOBATHCS B al(paBUTHOM MOPSAIKE 1O
¢damunun aBTopoB. JIutepaTypa 0ObIYHO IPYNIIUPYETCS B CIMCKE B TAKOW MOCIEI0BATEIHHOCTH:

3aKOHOJATEIbHbIE U HOPMATUBHO-METOJMUECKUE JOKYMEHTHI U MaTepHallbl;

CrienManbHasl HayYHas OTEUECTBEHHAs U 3apyOekHas aureparypa (MoHorpaduu, y4eOHUKH,
Hay4HbIE CTaTbU U T.IL.);

CTaTUCTUYECKUE, UHCTPYKTUBHBIE U OTYETHBIE MaTE€pUalIbl NPEANPUATUN, OpraHU3alMi U
YUpEKIACHUM.

BxitoueHHass B CIUCOK JIMTEpaTypa HyMEPYETCsl CIUIOIIHBIM MOPSAKOM OT MEPBOrO 10
HOCJIETHETO Ha3BaHUS.

[lo kaxxnoMy JUTEpaTypHOMY HCTOYHHMKY YKa3bIBAaeTCs: aBTOp (WIM TpyIIa aBTOPOB),
IOJIHOE Ha3BaHME KHUIM MJIM CTaThU, MECTO U HAaMMEHOBAHUE U3aTeNbCcTBa (JUIs1 KHUT U OpOILIOp),
roJl U3JaHUA; AJI JKypHaJIbHBIX CTaTell yKa3bIBaeTCsl HAUMEHOBAHME >KypHaja, I'OJ BbIIycKa U
HoMep. ITo cOopHMKaM TpyAoB (cTaTeil) yka3plBaeTCsl aBTOP CTaThH, €€ Ha3BaHHUE U Jajiee Ha3BaHUeE
KHUTH (COOpHHKA) U €€ BBIXOIHBIC TaHHBIC.

[Ipunoxenus cienyer opopMiIATE Kak HpPOAOIDKEHHE pedepara HAa €ro IMOCIEAYOIIHUX
CTpaHuLaX.

Kaxnoe npuiioxeHue 10JKHO HAUMHATBCS C HOBOM cTpaHMLbl. BBepXy cTpaHMIbI cripaBa
ykasbiBaeTcsi cioBo "IIpunoxkenue" u ero Homep. llpuinoxkeHue HOMKHO HMMETh 3arojoBOK,
KOTOpPBII pacrojaraercs IO LEHTPY JIMCTa OTAEIbHOM CTPOKOHW M IleyaTaercss NpPONHCHBIMU
OyKBaMH.

[Tpunoxenus cieayeT HyMepoBaTh MOPSIKOBONW HyMepaluei apabckumu nudpamu.

Ha Bce mpuinoxeHus B TekcTte pabOThl AOKHBI OBITH CChUIKM. Pacronarath mpuiioskeHus
CJIElyeT B MOPSAJKE MOSIBICHUS CCBUIOK Ha HUX B TEKCTE.

Kpurepuu onenku pedepara

Cpoxk caaum roToBoro pedepara onpeensercs yTBepKIeHHbIM rpaduKkom.

B cnydae oTpunaTenbHOro 3aKiIOUEHHUs MPEnojaBareisl CTyIEeHT 00s3aH 10paboTaTh WIn
nepepaborath pedepar. Cpok nopaboTKH pedepaTa ycTaHABIMBACTCS PYKOBOJIUTENIEM C YYETOM
CYIIIHOCTHU 3aMe4yaHuil 1 00beMa He0OXOJUMON JOpabOTKH.

Pedepar onieHnBaercs no cucreme:

Onenka "oTnu4HO" BBICTABISETCS 3a pedepar, KOTOPbIH HOCUT HCCIEAOBATEIbCKUN
XapakTep, COAEPXKUT IPAMOTHO M3JIOKEHHBIH MaTepual, ¢ COOTBETCTBYIOIIMMHU OOOCHOBAHHBIMHU
BBIBOJIaMHU.

Ouenka "xopomio" BBICTABISIETCS 3a TPAMOTHO BBINOJHEHHBII BO BCEX OTHOLIECHHUAX
pedepat mpu HAIMYKUK HEOOJBIIUX HEJTOUYETOB B €r0 COJIEPKAHUU WM O(DOPMIICHHH.

Onenka "yl0BIETBOPUTENBHO" BBICTABISAETCA 3a pedepar, KOTOPBIA YIOBIETBOPSET BCEM
NpeIbsABIsIEMbIM TpeOOBaHUSAM, HO OTJIMYAeTCS TOBEPXHOCThIO, B HEM IIPOCMATPUBAETCS
HEMOCJIe0BaTEIbHOCTh M3JI0KEHUS MaTepuaa, MpeicTaBIeHbl HEOOOCHOBAHHBIE BBIBOJIBI.

Onenka "HeynOBJIETBOPUTENbHO" BBICTABIsETCS 3a pedepar, KOTOpPHIE HE HOCUT
HCCIIEIOBATEIbCKOIO XapaKTepa, He COACPKUT aHalIM3a UCTOUYHUKOB U TOAXOJO0B IO BHIOpAaHHOU
TeMe, BBIBOJIbI HOCAT JACKIapaTUBHBIN XapakTep.

CryneHt, He NpPEACTABUBIIMKA B YCTaHOBJIEHHBI CPOK T'OTOBBIM pedepar mo AUCHUILIMHE
yueOHOro  IUlaHa  WIM  OpeJICTaBUBLIMI  pedepar, KOTOpbI  ObI  OLIEHEH  Ha

11



«HCYJIOBJICTBOPUTEILHO», CUYUTACTCS HMMEIOMMM  aKaJIeMHUYECKYI0 3aJ0JDKEHHOCTh U HE
JIOTyCKaeTCs K cJlaye 3K3aMeHa 1o JaHHOM TUCLUILIIUHE.

Hanucanue pedepata mno Temam «TexHomoruss naenoBoro oOmeHus», «Moaenu
MeHeKMeHTa», «CTUIIM PYKOBOJICTBAY

MeTtoauyeckue peKoOMeH/AAIMHU 110 OATOTOBKE MpPe3eHTAIUH

KoMmnproTepHy0 Npe3eHTaINio, COMPOBOXKIAIONIYI0 BBICTYIUICHHE MOKJIAJ4YMKa, yaoOHee
BCEro IMOATOTOBUTH B mporpamme MS PowerPoint. Ilpe3eHTanusi kak JOKYMEHT MpPEICTaBIsSET
co00i1 Mmoce10BaTeIbHOCTh CMEHSIIOIIMX APYT ApYra CIaiJIoB - TO €CTh 3JIEKTPOHHBIX CTPaHUYEK,
3aHUMAIOIIUX BECh OJKpaH MOHHUTOpa (0e3 NpHUCYTCTBHS IMaHene mnporpammsel). Yame Bcero
JEMOHCTpAIMsl IPE3CHTALUU MPOCUPYETCs Ha OOJIBIIOM IKpaHE, pexke — pazaeTcs coOpaBIIMMCS
KaK NedaTHbIH MaTepuasl. KoaumuecTBO claifloB afeKBaTHO COJIEP)KAHHIO U MPOJOIHKUTEIBHOCTH
BBICTYIUICHUS (HApUMep, A7 S-MUHYTHOTO BBICTYIUICHHSI pEKOMEHIYETCSl MCIOIb30BaTh He Oolee
10 cnaiinos).

Ha mepBom crnaiine o0s3aTenbHO HpPENCTaBISIETCS TeMa BBICTYIUICHUS U CBeleHUs 00
aBTopax. Cnenyrommue ciaaipl MOKHO IMOJITOTOBUTH, MCIOJNB3Ys JIBE PA3IMYHBIC CTPATETHU HX
MOJTOTOBKHU:

1 cTparerus: Ha claiiibl BRIHOCUTCS ONIOPHBIN KOHCIIEKT BBICTYIUICHHUS U KIIFOUEBBIC CIIOBA C
TE€M, 4YTOOBI MOJIb30BATbCI WMMHU Kak IUTAHOM JUIsl BBICTyIJIeHHS. B sToM ciywae k crnaiinam
IPEIBIBISIOTCS CIENYIOIINe TPeOOBaHHS:

00BEM TEKCTa Ha ciiaiiie — He Ooublie 7 CTPOK;

MapKUPOBAaHHBIN/HYMEPOBAHHBIN CITUCOK COJIEPKUT HE OoJiee 7 AJIEMEHTOB;

OTCYTCTBYIOT 3HAKM IMYyHKTyallUd B KOHIIE CTPOK B MapKHUPOBAaHHBIX U HYMEpPOBAHHBIX
CIHCKaX;

3HauuMasi THGOpPMAIUs BBIACISIETCS C TOMOIIBIO IBETA, KeTJis, 3 (HEeKTOB aHUMAIHH.

Oco00 BHUMATEIHHO HEOOXOAMMO IMPOBEPUTH TEKCT HA OTCYTCTBHE OIMIMOOK M OIEYATOK.
OcHoBHas omuOKa Mpu BBIOOpPE TaHHOM CTpaTeruu COCTOUT B TOM, YTO BBICTYHAIOUINE 3aMEHSIOT
CBOIO peUb YTEHHEM TEKCTa CO CIIalIOB.

2 crpaTerus: Ha cCiaiael momermiaercs ¢akThdeckuil matepuan (Tabmuipl, rpadukw,
dororpadum u Tp.), KOTOPBIA SBISETCS YMECTHBIM W JOCTaTOYHBIM CPEICTBOM HATJISATHOCTH,
IIOMOTAeT B PACKPBITUM CTEP>KHEBOW HJEW BBICTYIUIEHUs. B sToM ciyuae k criaiinam
NPEIBSBISIOTCS CIENYIOINe TPEOOBaHHS:

BbIOpaHHBIE CpPEACTBA BHU3yaln3aluu HWHpopManuu (TabauIbl, cXeMbl, rpaduku U T. 1.)
COOTBETCTBYIOT COJIEPKAHHIO;

HCTOJIb30BaHbl WIITIOCTPAIIMM XOPOILEro KauecTBa (BBICOKOTO pAa3pelIeHus), ¢ YETKUM
n300pakeHreM (Kak IMPaBHJIO, HUKTO W3 MPUCYTCTBYIONIMX HE 3aWHTEPECOBAH BUHMTHIBATHCA B
TEKCT Ha BalllUX ClIaiiflaXx ¥ BCMAaTPUBATHCS B MEJIKUE WILTFOCTPALIUN);

MakcumanbHOE KOJIMYEeCTBO Tpaduueckord MHGOpMAIMK HAa OJHOM cjaiiie — 2 pUCYHKa
(¢ororpadumu, cxembl U T.A.) C TEKCTOBHIMH KOMMEHTapusMu (He Ooiiee 2 CTPOK K KaXKIOMY).
Haunbounee Baxknast nHoOpMaIys 10JHKHA pacojaraTbes B IIEHTPE SKPaHa.

OcHoBHast omuOKka Ipu BbIOOpE JaHHON CTpaTerHH — «COPEBHOBAHUE» CO CBOUM
WITIOCTPATHBHBIM MaTEpUaOB (ayAUTOPHUU HE MPEIOCTABIACTCS JTOCTaTOYHO BPEMEHH, UYTOOBI
BOCIIPHHATh MaTepuasl Ha ciaijgax). OObluHBIA ciaifg, 0e3 3¢(@deKkToB aHMMaLMU JOJKEH
JIEMOHCTPUPOBAThCS Ha KpaHe He MeHee 10 - 15 cexyna. 3a MeHbIlee BpeMsl IPUCYTCTBYIOIINE HE
ycIieeT 0CO3HaTh coJiepkaHue ciaiina. Ecin kakas-To KapTHHKA MOSIBUJIACh HA 5 CEKYH[, a MOTOM
TYT JK€ CMEHHWJAch JAPYrod, TO ayAWTOpUs OyAeT CYUTaTh, 4TO JOKIAMYMK €€ TMOJTOHSET.
ObparHoro (mMo3uTHBHOTO) 3(d@dexkra MOXKHO JIOCTUTHYTh, €CIHM JOKJIAQAYUK IPOJIUCTHIBAET
MHOXECTBO CJAalIOB CO CIIOKHBIMH TaOJHWIIaMH W AWarpaMMaMH, TOBOpS mpH 3ToM «BoT TyT
NpPUBEJCH PAa3HOTO pojJa BCIIOMOTATENIbHBIA MaTepHaj, HO S €ro X0dy IMpOIyCTUTb, YTOOBI HE
neperpyxarb BBICTYIUICHHE MOAPOOHOCTsIMIY. [IpaBma, Takoil mpueM nenaTh B Ha4yajle W B KOHIIE
NpEe3eHTallM — PUCKOBAaHHO, ONITUMAJIbHBII BAPHAHT — B CEPEINHE BBICTYIICHUS.
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Ecnu Ha cnaiine mpuBOIUTCS CIOXKHAs quarpamma, ee HeoOXoJIMMO MpeIBapUTh BBOAHBIMU
cnoBamu (Hampumep, «Ha 3Toil muarpamme NPUBOAUTCSA TO-TO M TO-TO, 3€JICHBIM OTMEUYCHBI
nokaszarenu A, CHHUM — TMokazatenu by»), ¢ Tem, 4roObl AaTh BpeMsi ayIWTOPUU Ha ee
pPaccMOTpPEHHE, a TOJIBKO 3aTeM MPUCTYNATh K €€ 00CcykaeHut0. Kaxaplii cinaiij, B CpelHEM JI0JKEH
HaxOoJIUThCsI Ha dKpaHe He MeHbie 40 — 60 cekyHn (06e3 yuyera BpeMEHU Ha ClIydyailHO BO3HHKIIIEE
o0cyxaeHue). B cBs3u ¢ 3TUM Jydllle HACTPOUTH IPE3EHTALNIO HE HA aBTOMAaTUYECKH T0Ka3, a Ha
CMEHY CJIaifJIOB CAaMHUM JTOKJIaT4YUKOM.

Ocob60 TmiareabHO HEOOXOAMMO OTHECTHCh K O(GopMiIeHHIO mpe3eHTanuu. Jns Beex
CIIaliIOB TPE3CHTALUU IO BO3MOXKHOCTH HEOOXOJMMO HCIIOJIb30BaTh OAMH M TOT XK€ Ia0JIoH
opopMIIeHUS, KEerlib — JJIg 3arojIOBKOB - HEe MeHblue 24 TyHKTOB, AJsd MHGOpMauuu - AJs
uHpopmanuu He MeHee 18. B mpe3eHTanusax He MPUHATO CTaBUTh NIEPEHOCHI B CIIOBAX.

[Toxymaiite, HE OTBJICKANTE JIM BbI CIyIlIaTeNel CBOECH ke mpe3eHTanuen? Spkue kpacku,
CJIOKHBIC [IBETHBIC TTOCTPOCHUSI, M3JIUIITHSS aHUMAIIHS, BBIIPHITUBAIOIINN TEKCT WIIN WILUTFOCTPAIUS
— He camoe Jyuyllee JIONOJHEHHEe K HaydHoOMy Jokiany. Takke HeKenareabHbl 3BYKOBBIE
3¢ (deKTH B X0Je JEMOHCTPAIUU TPe3eHTAu. HanmydimuMu sIBJISIFOTCSL KOHTpAcTHEIE 1[BeTa (poHa
u TekcTa (Oenbiit HoH — YEepPHBIA TEKCT; TEMHO-CUHUM ()OH — CBETIO-XKENTHIA TEKCT U T. 1.). Jlydiie
HE CMEIIMBATh pa3HbIe TUIHI MIPUQPTOB B OJHON Mpe3eHTauuu. PekoMenayercs: He 3710ynoTpedIsaTh
MPOMUCHBIMUA OyKBaMH (OHH YHUTAIOTCS XYXKe).

Hexontpacthbie crnaiiipl OyayT CMOTPEThCS TYCKJIBIMU M HEBBIPA3UTEIbHBIMU, OCOOEHHO B
CBETNIbIX ayauTopusix. s dydiield OpUeHTAlMu B MPE3CHTALMU [0 XOIYy BBICTYIJICHUS JIy4Ile
IpOHyMepoBaTh ciaiijpl. JKenareapbHo, yTOOBl Ha claiiax OCTaBaJUCh IO, HE MeHee 1 cM ¢
KaXI0W CcTOpoHBl. BcemomoratenbHas wuH(opmanus (yOpaBisiolue KHOMKHU) HE JOJDKHBI
npeoOiianaTh HaJ OCHOBHOW uWHGopManued (TekcToMm, WUIOcTpanusamu). Mcnons3oBaTh
BCTpOeHHBbIE A (HEKThl aHUMallMd MOXKHO TOJIBKO, Korja 0e3 3Toro He o0oWTHCh (Hampumep,
IIOCJIEZIOBATEIbHOE IOSBJIEHUE AJIEMEHTOB Juarpammsl). [[nsi akieHTUpOBaHUS BHUMAaHHUS Ha
KaKOW-TO KOHKpETHOU nH(OpMaInu cliaiijjla MOXKHO BOCIIOIB30BAThCS JIa3ePHON YKa3KOM.

JlmarpaMMbl TOTOBSITCSI C HCIIOJIB30BAaHHEM MacTepa JauarpamMMm TaOJIMYHOTO Mpoleccopa
MSExcel. Jlns BBOa YHCIOBBIX TaHHBIX HCIOIB3YETCS YHCIOBOM (hOpMAT C paz[enuTeneM Irpymmn
paspsanoB. Ecnu naHHble (MOANWCH JAHHBIX) SBJISIOTCS JPOOHBIMU YHUCIAMH, TO YHCIIO
0TOOpakaeMbIX JECATUYHBIX 3HAKOB JIOJDKHO OBITh OJMHAKOBO AJI BCEH TPYMHIBI STUX JaHHBIX
(Bcero psna nmoanucel JaHHbIX). JlaHHBIE ¥ MOAMKUCH HE JODKHBI HAKJIAABIBATHCS IPYT HA JApyra u
CIHUBAThCS € rpaduueckuMu dMeMeHTaMu AuarpaMmbl. CTpyKTypHBIE AUAarpaMMBbl TOTOBSITCS MPU
MOMOIIU CTaHAAPTHHIX cpeacTB pucoBanusa nakera MSOffice. Ecnu npu dopmatupoBanunu ciaiiga
€CTh HEO0OXOJIUMOCTh MPOMOPIIMOHATHHO YMEHBIIUTH pa3Mep AuarpaMMmbl, TO pa3Mep MpupTOB
PEKBHU3UTOB JOJDKEH OBITH YBEIMUYEH C TAKUM PACUETOM, YTOOBI pealbHOe 0TOOpakeHUuEe 0ObEKTOB
JUarpaMMbl COOTBETCTBOBAJIO 3HAYEHHSIM, yKa3aHHBIM B Tabmuie. B Tabnuiax He AOMKHO OBITH
6onee 4 cTpok W 4 cTOoNOIOB — B NPOTHUBHOM Ciydyae JaHHble B Tabiuue OyAeT MpocTo
HEBO3MOXKHO YBHUETh. Sluelku ¢ Ha3BaHHUSAMH CTPOK M CTOJIOIIOB M Hamboyiee 3HAUMMBIE JTaHHbBIE
PEKOMEHYETCS BBIJIENATH LIBETOM.

Tabnuunas uHoOpMaIMs BCTaBISIETCS B MaTepuaibl Kak TabIuIla TEKCTOBOTO Ipolieccopa
MSWord wmm Ttabmuunoro mpoueccopa MSExcel. [lpu BcTaBke TabmuIbl Kak OOBEKTa H
MPOMOPLMOHAIFHOM HM3MEHEHUHU €€ pa3Mepa pealbHbId oToOpakaeMblii pazmep mpudTa I0IKEH
ObITh HEe MeHee 18 pt. Tabmuiel ¥ AMarpaMMbl pa3MeIlaloTCs Ha CBETIIOM Wi 0esoM (oHe.

Ecnu Bel npeanoyntaere BOCIONB30BaThCS MMOMOIIBIO orepaTopa (UTO TOXKe BO3MOXKHO), a
HE JIMCTATh CJIali[bl CAMOCTOATEIBHO, OYEHb MOJIE3HO MPENLYCMOTPETh CCHUIIKU Ha CIAibl B TEKCTE
noknana ("Cnenyromuii cnaiia, moxanyicra...").

3aKTIOUNTENBHBIN Caii] MPe3eHTalun, coaepKamuid TeKeT «Cracubo 3a BHUMaHUE» WU
«Koneny, Bpsa nu mpuemiieM Ui Mpe3eHTAIMH, COMPOBOXKAAIOIIECH MyOJMYHOE BHICTYIUICHUE,
MOCKOJIbKY 3aBEpIICHUE TOKa3a CIIaioB ellle He SBJSeTCs 3aBepllieHueM BbICTyIuieHus. Kpome
TOTO, TaKWe CIAlbl, TaKk ke Kak u chaiig «Bompocwl?», AyOnupyrOT YCTHOE COOOIICHHE.
OnTuMalbHBIM BapuaHTOM IIPEJCTaBISIETCS MOBTOPEHHE MEPBOro ciaijla B KOHIIE IPE3eHTalllH,
MOCKOJIBKY 9TO JIaeT BO3MOXXHOCTH €II[e pa3 HAIlIOMHUTH CIYIIATEISIM TEMY BBICTYIUICHHUSI U MM
JOKJIaTYiKa ¥ THO0 MepelTH K BOIpocam, TU00 3aBEPIIUTh BBICTYIUICHUE.
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Jns mokasza ¢aia mpe3eHTalud HEoOXOIUMO COXpaHuUTh B (dopmare «JleMoHcTparus
PowerPoint» (®aiin — Coxpanuth kak — Tumn ¢aitna — Jlemoncrpauus PowerPoint). B stom
CiTy4ae Mpe3eHTAIMsl aBTOMATUUECKH OTKPBIBACTCSI B PEKUME MOJTHOAKPAHHOTO mokasa (slideshow)
U CiymaTenu u30aBlieHbl Kak OT BHJa pabodero okHa mporpammbl PowerPoint, Tak u oT morepb
BpPEMEHU B Hayaje [10Ka3a Mpe3eHTaluu.

[Tocne moArOTOBKH MPE3EHTAIUH MTOJIE3HO MTPOKOHTPOIUPOBATH Ce0sl BOIIPOCAMH:

yIaJI0Ch JIM IOCTUYb KOHEYHOM LIeNM Mpe3eHTalMu (4TO YAAJIOCh ONpPEAEeNIUTh, OOBACHUTS,
IPEIOKUTH WU IPOAEMOHCTPUPOBATH C IIOMOIIIbIO Hee?);

K KaKMM OCOOEHHOCTSIM 00bEKTa MPEe3eHTAlNN YAAJIOCh IPUBJIeYb BHUMAHUE ayIUTOPHH?

HE OTBJIEKAET JIM CO3JaHHasl IPE3EHTALMs OT YCTHOTO BBICTYIIJICHUA?

ITocne moaAroTOBKY NpE3eHTALNHU HE00X0IMMa PENETULS BbICTYILIICHUS.

Kputepuu olleHKH Ipe3eHTaluu
Kpurepuu oueHku ConeprkaHue OLIEHKU

1. ConeprxaTenbHblil KpUTEPUL NpaBUIBHBI  BBHIOOp TEMbI, 3HAHUE TMpeaMeTa |
CBOOOJHOE BIAJE€HHE TEKCTOM, I'PAMOTHOE HCIIOJIb30BaHUE
HAay4YHOU TEPMUHOJIOTMH, UMIIPOBU3ALUsS, PEYEBOU ITUKET

2. Jlornueckuii KpuTEpUit CTPOMHOE JIOTMKO-KOMIIO3UIIMOHHOE ITOCTPOCHUE PEUH,
JI0OKA3aTeJIbHOCTh, ApPT'YMEHTUPOBAHHOCTh

3. PeueBoii kpuTepuii WCIIOJIb30BaHUE SI3BIKOBBIX (MeTaopbl, (pa3eoqoru3msl,
MTOCJIOBHIIBI, TTIOTOBOPKHU U T.J.) M HESI3BIKOBBIX (11032, MaHEPHI
U Tp.) CPEACTB  BBIPA3UTENBHOCTH;,  (poHETHUecKas

OpraHM3alys pedu, IPaBUIbHOCTh yIapEHUs, YeTKasl JUKLUS,
JIOTUYECKHUE YAAPEHUS U TIP.

4. Ilcuxonoru4eckuii Kpurepui B3aUMOJICICTBUE € ayauTopuen (mpsimass U oOpaTHas
CBSI3b), 3HAaHME U Yy4YeT 3aKOHOB BOCIPHUATHS PpEYH,
WCIIOJIb30BAHNE  PA3JIMYHBIX [PUEMOB IPUBJIEUYEHUA U
AaKTUBM3allMM BHUMAHUS

5. Kpurepuit  cobmonenus coOntofieHbl TpeOoBaHMSI K IEPBOMY M IOCIEAHUM
IN3aiH-3pTrOHOMHYECKHUX clanjam, IIPOCIIEKUBAETCS 000CHOBaHHas
TpeOOBaHUN K KOMITBIOTEPHOM | MOCIENOBATEIBLHOCTh CIAMIOB M HH(OpManuu Ha Cilaijax,
IIPE3EHTALMH HEOo0XO0AMMOE M JIOCTaTOYHOE KOJIM4ecTBO  (oTo- H
BUJIEOMATEPHAIIOB,  Y4€T  OCOOEHHOCTEHl  BOCHPUSTHUS
rpaduueckoil (MUTIOCTPaTUBHOM) MH(OpPMAIMH, KOPPEKTHOE
couetanne (oHa U TpaduKH, AU3ANH MpEe3eHTAlMH He
IIPOTUBOPEUYUT €€ COAEPKAHHUIO, TI'PAMOTHOE COOTHECEHME
YCTHOTO BBICTYIUIEHUSI U KOMIIBIOTEPHOTIO CONPOBOXKICHUS,
o01iee BrevyaTieH’e 0T MyJIbTUMEIUIHON Npe3eHTauu

IMoaroroBka mnpe3eHTanum mno Teme: «Buasl coOctBeHHOCTHY, «Kiaccudukaus ¢opm
coOCTBEHHOCTH B coBpeMeHHOM Poccum», «busnec-mnanupoBanue. MeTosbl TPOrHO3UPOBAHUS U
IIJIAHUPOBAHUA»

MeTtoauyeckue peKOMEHAALMHU 110 BHINOJHECHHIO PAKTHYECKHUX 3a1aHU I

st Toro yTOoOBl MPAaKTUYECKHE 3aHATHUS MPUHOCWIM MaKCHMalIbHYIO MOJIb3Y, HEOOXOAUMO
MOMHHUTb, YTO YINPaXKHEHHE W pELIeHUE 3a7ady MNPOBOAATCS IO BBIUUTAHHOMY Ha JIEKIHIX
MaTepHally U CBS3aHbl, KaK MPaBUIIO, C JETAJIBHBIM pa300pOM OTAEIbHBIX BOIPOCOB JEKIIHOHHOTO
Kkypca. Cieqyer MNOAYEPKHYTh, YTO TOJIBKO TIOCIE€ YCBOEHHUS JIEKIMOHHOIO Marepuaiga ¢
OTIpe/IeIEHHON TOYKH 3peHMsI (2 KMEHHO C TOH, C KOTOpPOM OH M3JIaraeTcsl Ha JIEKIUIX) OH OyneT
3aKpEIUIATHCS Ha MPAKTUYECKUX 3aHIATUAX KakK B pe3ysibTaTe 00CYKJIEHUS U aHAJIN3a JEKIMOHHOTO
MaTepuaia, Tak U C IOMOILBIO PEUIEHMs] CUTyaTHBHBIX 3ajad. [Ipu 3THX yCIOBMSIX CTyIEHT HE
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TOJIBKO XOPOIIO YCBOUT MaTepUal, HO U HAy4YUTCS NIPUMEHATH €r0 Ha MPAKTUKE, a TAKXKE MOJydUT
JIOTIOJIHUTEIBHBIN CTUMYJ (M 3TO OY€Hb BayKHO) JJIs1 aKTUBHOM MTPOPAOOTKHU JIEKLIUH.

1. O3HaKOMBTECH C TEMOU NMPAKTUYECKOTO 3aHSTHSL, €r0 LEIIMHU U 3aJa4aMu.

2. M3yudure nepedyeHb 3HAHUM M YMEHUW, KOTOPBIMH JOJDKEH OBJIALETh CTYIAEHT B XOJIE
IIPAKTUYECKOIO 3aHATHUS.

3. O3HAaKOMBTECH CO CIMCKOM PEKOMEHIYEMO OCHOBHOHM U IOIOJIHUTEIBHON JIUTEPaTyphl U
MCTOYHUKOB M MOJATOTOBBTE MX JJIs1 paOOTHI.

4. HM3yuuTe peKOMEHJAIlMM K TPAKTUYECKOH paboTe © MONyduTe KOHCYJBTAIHIO
IIpernoaaBarels.

5. IlpouuTaiiTe JEKUMOHHBI MaTepuall IO TEME€ 3aHATHA B CBOEM KOHCIIEKTE, CTapasich
AKIICHTUPOBATh BHUMAHUE HA OCHOBHBIX IIOHATHUAX, BAXKHBIX OIPEICIICHUIX.

6. IlounTaiiTe Marepuasn, KacarOIIMICS TEMbI IIPAKTHUYECKOTO 3aHATHUS B PEKOMEHIOBAHHBIX
HCTOYHUKAX.

7. OTBeThTE Ha KOHTPOJIbHBIE BOIIPOCHI B Y4EOHHMKE MM HA BOIPOCHI Ul CaMOIPOBEPKH B
METOJAMYECKHX YKa3aHUAX K MPAKTHUECKOU padoTe.

8. Ecim mo xony BBINOJIHEHMSI NPAKTUUYECKOH pabOThl MOTPEOYyETCs BBINOJHATH PacueThl,
BBIMUIINTE (QOPMYJbI, HaiiauTe HeAocTalomme Kod(pGUIMEHThl M IOCTOSIHHbIE B
CIPABOYHBIX TAOIULAX WM JIPYTOi IuTEparype.

9. OsHakoMbTech ¢ (POpMOI OTYETA IO MPAKTUIECKOI paboTe U caenaiiTe Y4epHOBUK-3arOTOBKY
OT4eTa.

10. BHuMaTenbHO MpOYTHTE TpaBUIa TEXHUKU OE30MacHOCTM M OXpaHbl Tpyla Ipu
BBINOJIHEHUH [TPAKTUYECKON pabOThI.

11. ChopmynupyiTe CBOM BOIPOCHI H TPOOIEMBI, JKeJIaTeIbHBIC IJIs1 00CYKICHHS HA 3aHIATHH.
[IpakTueckue paOOTHI HAIPaBJIEHbl HA OBJAJCHHE YYalIUMHCS YMEHUH pEeLICHUs

CTaHJApPTHBIX 3a]1a4 U IPHOOpETEeHNE HABBIKOB MPAKTHUECKUX JeHCTBUI.

OcHOBHBIE TPeOOBaHMS K COJIEPKAHUIO TPAKTUUECKUX PabOoT:

e COOTBETCTBUE COJACPKAHUS INPAKTUYECKUX 3aJaHUM HM3YYEHHOMY TEOPETHYECKOMY
MaTepuany yueOHON AUCIUIUIMHBL

e MAKCHUMaJbHOE TNPUOIMKEHUE COAEpXKAHUA MPAKTUYECKUX 3aJaHUd K  peabHOU
JEHCTBUTEIIBHOCTH;

e 103TaniHOE (OPMUPOBAHME YMEHUS, T.€. JABM)KEHHME OT 3HAHUS K YMEHMIO, OT IPOCTOrO
YMEHHUS K CII0)KHOMY U T.J.;

* IICTI0JIb30BAaHHUE TUMOBBIX JTIOKYMEHTOB, MHCTPYKLUH, OJTaHKOB U T.II.

e IICTIOJIb30BaHME MOCIIEIHUX BEPCU POrPaMMHOT0 00eCTIeUeHHMS.

MeToanyeckue peKOMEHAALMH 110 PEellIeHHI0 BADMATHBHBIX 32/1a4
ITpu camMOCTOATENIBHOM PElIEHUH MTOCTABICHHBIX 33/1a4 HY>KHO 0OOCHOBBIBATh KaXKIbIH 3Tan
JIEUCTBHM, UCXOIA U3 TEOPETHUUECKUX IOJIOKEHUN Kypca. ECiM CTyIeHT BUIUT HECKOJIBKO ITyTEH
perieHus npodaemMsl (3a1a4un), TO HY’KHO CPaBHUTh UX M BBIOpaTh caMblil paninoHaibHbI. [lone3Ho
JI0 Hayaja peuieHus MOCTaBIEHHBIX 3a/1ad COCTaBUTh KPATKHUM IUIaH pelieHus npooaemsl (3a1auH).
Pemenue npoGiieMHBIX 3aJa4 WK OPUMEPOB CIEAyeT u3jaraTb MoApoOHO, HY’KHO CONPOBOXKIATh
KOMMEHTApUSAMH, CXEMaMH, YEPTEKAMU U PUCYHKAMU, MHCTPYKIMSIMU T10 BBIITOJIHEHUIO.
1. IlpounTail BHMMATENBbHO 3aJady M NOAYMapd, YTO O3HA4YaeT KaKJO€ YMCIIO B 3ajade.
[Tocrapaiics mpeaCTaBUTH TO, O YEM TOBOPUTCS B 3a7a4e€.
2. Ecnn 3ajada ciio)kHas, 3allIIM KPaTKO €€ yCJIOBHE, HAUepTH K HEW CXeMy WIN caenai
PUCYHOK.
3. [IpounTaii BTOpUYHO 3a/1auy U MEPECKAKU PO CEOs.
4. Ilogymaii, 4TO HaJO 3HATh, YTOOBI OTBETUTH HA BOIIPOC 3aJIaUH.
5. Ilogyman, 4TO MOXKHO y3HATh U3 JAHHBIX W YCIOBUS 3aJa4d M HYKHO JIM OTO 3HATh JJIA
OTBETa Ha BOIPOC 33J1a4u.

15



6. O0aymaii IIaH pereHus 3a1aquu.

7. Pemm 3amauy.

8. IIpoBepsb oTBET.

CrnenxyeT TOMHHTH, YTO pEUICHHE KaXIAOW Y4eOHOW 3aqadd JIOJDKHO JIOBOJMTHCS JI0
OKOHYATEJIbHOTO JIOTHYECKOT0 OTBETAa, KOTOPOTO TPEOYET YCIOBHE, M IO BO3MOXXHOCTH C BBIBOJOM.
[TomydeHHBIN pe3ynbTaT CIEAyeT MPOBEPHUTH CIIOCOOAMH, BBITCKAIOIIMMH W3 CYIIECTBA JTAHHOU
3a7a4H.

NudopmannonHoe odecnevyeHne 00y4eHust
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